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Hkkjr ds jkti= ds Hkkx 3 ds [kaM 4 esa izdk'ku gsrq
vf/klwpuk ¼Notification)

,Q- dz0 79-2@2015-Vh,l-vkbZ�� ubZ fnYyh fn0  @  @2016

� � Hkkjrh; lwpuk izkS|ksfxdh laLFkku vf/kfu;e] 2014 ¼2014 dk 30½ ds mica/k 33 
lgifBr mica/k 34 dh /kkjk ¼,½] ¼ch½] ¼lh½] ¼Mh½] ¼th½] ¼,p½] ¼vkbZ½] ¼ts½] ¼ds½] ¼,y½] ¼,e½] ¼,u½ 
}kjk iznRr 'kfDr;ksa dk iz;ksx djrs gq,] dqyk/;{k ¼Visitor) ds iwoZ vuqeksnu ls eaMy ¼Board)] 
Hkkjrh; lwpuk izkS|ksfxdh laLFkku dh lafof/k;ka fuEukuqlkj cukrk gSA ;Fkk&

1- y?kq 'kh"kZd ,oa vkjaHk %
� � ¼1½ ;s lafof/k;ka Hkkjrh; lwpuk izkS|ksfxdh] vfHkdYiuk ,oa fofuekZ.k laLFkku] 
dkaphiqje dh izFke lafof/k;ka dgyk,axhA
� � ¼2½ ;s ljdkjh jkti= esa izdkf'kr gksus dh frfFk ls izHkkoh gksaxsA

2-ifjHkk"kk,a %¼1½ bu lfa of/k;ka s ea s nh xbZ ifjHkk"kk,]a  tc rd vU;Fkk mYyfs [kr u gk]s  fuEukulq kj gkxas hA
� � ¼,½ “vf/kfu;e ¼Act)” dk vFkZ gksxk - Hkkjrh; lwpuk izkS|ksfxdh laLFkku 
vf/kfu;e] 2014 ¼2014 dk 30½�
� � ¼ch½ “fu;qfDr izkf/kdkjh ¼Appointing Authorities)” dk vFkZ gksxk - lgk;d 
izk/;kid ;k mlls mPp Lrj ds 'kSf{kd inksa ij fu;qfDr gsrq rFkk lHkh xSj 'kSf{kd inksa ij fdlh Hkh 
laoxZ esa oxZ ',' vf/kdkjh in ds fy, fo|eku osru Js.kh ls vf/kd osru Js.kh esa fu;qfDr gsrq eaMy 
¼Board) ,oa vU; leLr izdj.kksa esa funs'kd gksxkA
� � ¼lh½ “izkf/kdkjh¼Authorities)”] “vf/kdkjh ¼Officers)” ,oa “ladk; ¼Faculty)” 
dk vFkZ dze'k% laLFkku ds izkf/kdkjh] vf/kdkjh ,oa ladk; ls gSA
� � ¼Mh½ “Nk=kokl ¼Hostel)” dk vFkZ] laLFkku ds Nk=ksa ds Nk=kokl ;k vkoklh; 
ladqy ¼Hall of Residence) ls gSA
� � ¼bZ½ “Hkou ,oa dk;Z lfefr ¼Building & Works Committee)” dk vFkZ] 
vf/kfu;e ds [kaM 20 ds rgr~ laLFkku }kjk xfBr dh xbZ Hkou ,oa dk;Z lfefr ls gSA
� � ¼,Q½ “dsanz ljdkj ¼Central Government)” dk vFkZ Hkkjr ljdkj gSA
� � ¼th½ “vf/k"Bkrk ¼Dean)” dk vFkZ] laLFkku ds vf/k"Bkrk ls gSA
� � ¼,p½ “foHkkx ¼Department)”] “dsanz ¼Centre)” ,oa “fo|ky; ¼School)” dk 
vFkZ] laLFkku }kjk vuqeksfnr dk;Zdzeksa ds rgr~ 'kks/k xfrfof/k;ksa dks pykus ,oa vko';d funsZ'k nsus 
gsrq 'kSf{kd foHkkx dh LFkkiuk ls gSA
� � ¼vkbZ½ “foRr lfefr ¼Finance Committee)” dk vFkZ] vf/kfu;e ds [kaM 18 ds 
rgr~ laLFkku }kjk xfBr dh xbZ foRr lfefr ls gSA
� � ¼ts½ “izeq[k ¼Head)” dk vFkZ]foHkkx ¼Department)”] “dsanz ¼Centre)” ,oa 
“fo|ky; ¼School) ds lanHkZ esa muds izeq[k ls gSA
� � ¼ds½ “dqylfpo ¼Registrar)” dk vFkZ] laLFkku ds dqylfpo ls gSA
� � ¼,y½ “laj{kd ¼Warden)” dk vFkZ] Nk=kokl ¼Hostel)] vFkok “vkoklh; ladqy 
¼Hall of residence)” vFkok  “Hkkstuky; ¼Mess) ds lanHkZ esa muds “laj{kd ¼Warden)” ls gSA
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¼2½ ;gka mi;ksx fd, x, 'kCn ,oa muds HkkokFkZ] tks ifjHkkf"kr ugha gS ;k vf/kfu;e esa ifjHkkf"kr gS] 
dk ogh vFkZ ,oa HkkokFkZ fy;k tk,xk tks vf/kfu;e esa ifjHkkf"kr gks ;k mlds leku ¼vf/kfu;e ds 
vuq#i½ gksA 

3-ekun mikf/k;ksa dk iznku%ekun mikf/k;ka iznku djus gsrq lHkh izLrko ofj"B lHkk ¼lhusV½ }kjk 
cuk, tkdj eaMy ds vuqeksnu ds ckn gh dqyk/;{k ¼Visitor) dks iqf"V gsrq izLrqr fd, tk,axsA
� � rFkkfi] vR;ar vko';d gksus ij eaMy dh vksj ls v/;{k Hkh fdlh izLrko dks  
dqyk/;{k ¼Visitor) dh iqf"V gsrq Hkst ldrk gSA

4-v/;kidh; foHkkx %¼1½ eaMy] 'kSf{kd bdkbZ;kas dk fu/kkZj.k djsxk ftuds ek/;e ls lkekU; 
'kSf{kd ;k 'kks/k xfrfof/k;ka vFkok nksuksa gh dks laLFkku }kjk lapkfyr fd;k tk,xkA�
� � ¼2½ ,slh lHkh bdkbZ;ksa dks] “foHkkx”] “dsanz” vFkok “fo|ky;”] tSlk Hkh mi;qDr 
le>k tk,] esa oxhZd`r fd;k tk,xkA
� � ¼3½ eaMy dks vf/kdkj gksxk fd og ofj"B lHkk ¼lhusV½ dh vuq'kalk ij ubZ 'kSf{kd 
bdkbZ;ka cuk lds ;k fo|eku bdkbZ;ksa esa ls fdlh dks can dj ldsA izR;sd ladk; lnL; buesa ls 
fdlh ,d bdkbZ ls lac) gksxkA

5- foHkkx]dsanz vFkok fo|ky; ds izeq[k%¼1½ funs'kd izR;sd 'kSf{kd bdkbZ ds fy, & tSls 
foHkkx] dsanz vFkok fo|ky; gsrq] laLFkku ds ladk; lnL;ksa esa ls ,d dks] lhfer vof/k tks fd 3 o"kZ 
ls vf/kd ugh gksxh] ds fy, izeq[k ds #i esa fu;qDr djsxkA
c'krsZ] funs'kd dh jk; esa fo'ks"k ifjfLFkfr;ksa esa vko';d gksus ij og fdlh foHkkx dk dk;ZHkkj 
vLFkk;h rkSj ij laHkky ldsxk ftldh vof/k 6 ekg ls vf/kd ugha gksxhA
� � ¼2½ 'kSf{kd bdkbZ ds leLr fdz;kdykiksa ds fy, foHkkx]dsanz vFkok fo|ky; ds 
izeq[k] funs'kd ds lkekU; fu;a=.kk/khu] ftEesnkj gksaxsA
� � ¼3½ foHkkx] dsanz vFkok fo|ky; ds izeq[k] lqfuf'pr djsaxs fd laLFkku ds 
izkf/kdkfj;ksa ds fu.kZ; leqfpr #i ls fdz;kfUor gks ,oa os vU; drZO;ksa dk fuoZgu Hkh djsaxs tks mUgsa 
funs'kd }kjk lkSis tk,axsA

6-'kqYd % f'k{k.k 'kqYd vFkok f'k{k.k 'kqYd esa NwV] ;fn dksbZ gks] dks ifj"kn }kjk r; fd;k tk,xk 
,oa vU; fdlh 'kqYd esa NwV dk fu.kZ; eaMy }kjk fd;k tk,xkA

7-'kks/ko`fRr ,oa Nk=o`fRr;ksa dk laLFkkiu %laLFkku] dsanz ljdkj }kjk bl iz;kstu gsrq le; 
le; ij fu/kkZfjr uhfr;ksa ds rgr~ ifj"kn ds fu.kZ;ksa ds vuq#i o`fRr;ka] 'kks/ko`fRr;ka ,oa Nk=o`fRr;ksa 
dk laLFkkiu djsxk ,oa vf/kfu;e esa fu/kkZfjr fofHkUu 'kSf{kd dk;Zdzeksa gsrq Lukrd] LukrdksRrj] 
'kks/k ,oa iksLV MkWDVjsV Nk=ksa dks iznku djsxkA
� � ¼1½ izn'kZfu;ka] ind] buke ,oa vU; iqjLdkjksa gsrq fu.kZ; eaMy }kjk fd;k tk,xkA

8-deZpkfj;ksa dk oxhZdj.k % laLFkku esa deZpkjh fuEukuqlkj oxhZd`r gksaxsA
� � ¼1½ 'kSf{kd deZpkjhx.k
� � ¼2½ rduhdh deZpkjhx.k
� � ¼3½ iz'kkldh; ,oa vU; deZpkjhx.k

9-fu;qfDr;ka %� ¼1½ laLFkku esa lHkh ladk; inksa dks Hkkjr ljdkj }kjk fu/kkZfjr izfdz;k ls [kqyh 
HkrhZ foKkiu ds ek/;e ls Hkjk tk,xkA 'ks"k lHkh in] eaMy }kjk vuqeksfnr HkrhZ fu;eksa 
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ds vk/kkj ij Hkjs tk,axsA xzqi Mh Lrj dh lsok,a] cká dk;Z ¼Outsourcing) vFkok lafonk 
¼Contract) vk/kkj ij izkIr dh tk,axhA

¼2½ uofu;qDr lgk;d izk/;kidksa gsrq ifjoh{kk ¼Probation) vof/k 2 o"kZ ,oa vU; 
uofu;qDr deZpkfj;ksa gsrq 1 o"kZ dh gksxhA

¼3½ laLFkku] inksa ij HkrhZ esa dsanz ljdkj }kjk fu/kkZfjr vkj{k.k gsrq vko';d 
izko/kku djsxkA

� �
¼4½ izk/;kidksa dh HkrhZ ds izdj.kksa esa p;u lfefr esa fuEukafdr lnL; gksaxsA

� � ¼i½  funs'kd] v/;{k gksxkA
� � ¼ii½ dqyk/;{k }kjk ukfer ,d lnL; gksxkA
� � ¼iii½ eaMy }kjk fo'ks"kKksa dh iwoZ vuqeksfnr lwph esa ls nks fo'ks"kK lnL; gksaxsA
� � ¼iv½ lhusV fo'ks"kKksa dh lwph esa ls lhusV }kjk ukfer ,d fo'ks"kK lnL; gksxkA
� � uksV % mijksDrkuqlkj p;u lfefr esa dksbZ lnL;] vuqlwfpr tkfr ;k vuqlwfpr 
tutkfr esa ls u gks rks eaMy }kjk] vuqlwfpr tkfr ;k vuqlwfpr tutkfr oxZ dk ,d lnL; 
ukfer fd;k tk,xkA

� � ¼5½ lgizk/;kid] ¼lafonk ij fu;qfDr lesr½ xzaFkiky] mi xzaFkiky] lgk;d 
xzaFkiky] dqylfpo] mi dqylfpo] lgk;d dqylfpo] laLFkku vfHk;ark] [ksy vf/kdkjh] lgk;d 
[ksy vf/kdkjh] eq[; fpfdRlk vf/kdkjh] fpfdRlk vf/kdkjh] ys[kk vf/kdkjh] ys[kk laijh{kk 
vf/kdkjh] ifjlj vf/kdkjh dh HkrhZ ds izdj.kksa esa p;u lfefr esa fuEukafdr lnL; gksaxsA
� � ¼i½  funs'kd] v/;{k gksxkA
� � ¼ii½ eaMy }kjk ukfer nks fo'ks"kK lnL; gksaxsA
� � ¼iii½ lhusV }kjk ukfer ,d fo'ks"kK lnL; gksxkA
� � ¼iv½ ;fn og in ftlds fy, HkrhZ dh tkuk gS] ml Lrj ls derj gks tks lacaf/kr 
foHkkx]dsanz]fo|ky; vFkok bdkbZ dk izeq[k /kkfjr djrk gS] rks lacaf/kr foHkkx]dsan]z fo|ky; vFkok 
bdkbZ dk izeq[k ;k xzaFkiky] mi xzaFkiky] lgk;d xzaFkiky ds izdj.k esa laLFkku dh lhusV xzaFkky; 
lfefr dk v/;{k ;k] laLFkku vfHk;ark] ys[kk vf/kdkjh] ys[kk laijh{kk vf/kdkjh] ifjlj vf/kdkjh 
dh HkrhZ ds izdj.kksa esa eaMy }kjk ukfer mi;qDr Lrj dk iz'kkldh; ;k [ksy ;k fpfdRlk ;k 
vfHk;kaf=dh ;k ys[kk ;k ys[kk laijh{kk ifjlj fo'ks"kKA
� � ¼v½ mi dqylfpo ,oa lgk;d dqylfpo gsrq dqylfpo] lgk;d [ksy vf/kdkjh 
gsrq [ksy vf/kdkjh ,oa fpfdRlk vf/kdkjh gsrq eq[; fpfdRlk vf/kdkjhA
� � uksV % mijksDrkuqlkj p;u lfefr esa dksbZ lnL;] vuqlwfpr tkfr ;k vuqlwfpr 
tutkfr esa ls u gks rks eaMy }kjk] vuqlwfpr tkfr ;k vuqlwfpr tutkfr oxZ dk ,d lnL; 
ukfer fd;k tk,xkA

� � ¼6½ vU; lHkh inksa ij HkrhZ gsrq p;u lfefr fuEukuqlkj gksxhA

� � ¼i½  funs'kd] ;k mlds }kjk in gsrq mi;qDRk ukfer O;fDr v/;{k gksxkA
� � ¼ii½ eaMy }kjk ukfer ,d lnL; gksxkA
� � ¼iii½ fo'ks"kKksa dh lwph esa ls eaMy }kjk ukfer ,d fo'ks"kK lnL;A
� � ¼iv½ lhusV fo'ks"kKksa dh lwph esa ls lhusV }kjk ukfer ,d fo'ks"kK lnL; gksxkA
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¼v½ lacaf/kr foHkkx] dsanz] fo|ky; vFkok bdkbZ dk izeq[kA ;fn in ftl ij HkrhZ dh tkuh gS fdlh 
foHkkx] dsanz] fo|ky;] 'kSf{kd 'kk[kk vFkok bdkbZ ds varxZr ugha vkrk rks fu;qfDr mijkar 
mEehnokj ftl izkf/kdkjh dks fjiksVZ djrk gS] og izkf/kdkjh lfefr dk lnL; gksxkA 
� � uksV % mijksDrkuqlkj p;u lfefr esa dksbZ lnL;] vuqlwfpr tkfr ;k vuqlwfpr 
tutkfr esa ls u gks rks eaMy }kjk] vuqlwfpr tkfr ;k vuqlwfpr tutkfr oxZ dk ,d lnL; 
ukfer fd;k tk,xkA

¼7½ eaMy }kjk ,oa lhusV }kjk ukfer fo'ks"kKksa dh lwfp;ka dze'k% eaMy }kjk ,oa 
lhusV }kjk iwoZ vuqeksfnr gksaxhA

¼8½ foHkkx] dsanz vFkok fo|ky; gsrq eaMy ,oa lhusV dh ,d ,d fo'ks"kK lwph 
gksxhA rFkkfi] ;fn eaMy }kjk foHkkx] dsanz vFkok fo|ky; gsrq ;g vko';d 
fd;k tkrk gS fd muds fy, fofHkUu 'kSf{kd 'kk[kkvksa ¼Discipline) ls ladk; 
lnL; gks] rks izR;sd 'kSf{kd 'kk[kk ds fy, eaMy ,oa lhusV dh ,d ,d 
fo'ks"kK lwph gksxh ,oa ,d 'kSf{kd 'kk[kk ds mEehnokj gsrq mlh 'kSf{kd 'kk[kk 
dk fo'ks"kK miyC/k gksxkA

¼9½ laLFkku }kjk inksa ij HkrhZ gsrq izkIr lHkh vkosnuksa dh Nkuchu ¼Screening) ds 
fy,] funs'kd ,d mi;qDr Nkuchu lfefr dk xBu dj ldrk gS tks 
Nkuchu ds ckn eaMy }kjk nh xbZ NwV dk mYys[k djrs gq, ik=rk 'krksZa dks 
iwjk djus okys mEehnokjks dh vuq'kalk p;u lfefr dks fopkjkFkZ izLrqr 
djsxhA rFkkfi] laLFkku }kjk izkIr lHkh vkosnuksa ckcr foLr`r lkjla{ksi 
¼Detailed Summary) Nkuchu lfefr }kjk cukdj p;u lfefr ds lEeq[k 
Lohd`fr] vLohd`fr ;k la'kks/ku gsrq izLrqr fd;k tk,A

rFkkfi] ;g Hkh fd] izR;sd vkosnu gsrq Nkuchu lfefr }kjk fof'k"V dkj.k 
fn;k tk,A
,oa rFkkfi] ;g Hkh fd] p;u lfefr ,slk djus ds fy, mfpr dkj.k dk 
mYys[k djrs gq, fdlh vkosnd dh mEehnokjh ij rc Hkh fopkj dj ldrh gS 
tc Nkuchu lfefr }kjk mls vuq'kaflr u fd;k x;k gksA

¼10½ laLFkku esa fu;fer] lafonk vk/kkj ij ;k vLFkk;h #i ls dh xbZ lHkh 
fu;qfDr;ksa ckcr] eaMy dks mldh vxyh cSBd esa lwfpr fd;k tk,A

10-LFkk;h deZpkfj;ksa gsrq 'krsZa ,oa fuca/ku % laLFkku ds LFkk;h deZpkjh] fuEu 'krksZa ,oa fuca/kuksa 
ls 'kkflr gksaxsA�

¼1½� izR;sd fu;qfDr bl 'krZ ds v/;/khu gksxh fd fu;qfDr ikus okys deZpkjh dk 
LokLF; cgqr vPNk gks ,oa og dk;Z ds fy, 'kkjhfjd #i ls iwjh rjg ls 
LoLFk ik;k tk, ,oa tkss eaMy }kjk ukfer fpfdRlk eaMy ls izekf.kr gksA

  rFkkfi] i;kZIr dkj.kksa ls] eaMy] fdlh fof'k"V izdj.k ;k izdj.kksa dh Js.kh 
dks mu 'krksZa ij] ;fn dksbZ gks] ftUgsa eaMy }kjk fu/kkZfjr dh tk,] fpfdRlk 
vko';drkvksa esa NwV ns ldrk gSA

 ¼2½� vf/kfu;e ,oa lafof/k ds izko/kkuksa ds v/;/khu] laLFkku ds leLr inksa ij dh 
tkus okyh fu;qfDr;ka lk/kkj.kr% nks o"kksZa dh ifjoh{kk ij dh tk,axh ,oa 
ifjoh{kk vof/k lQyrkiwoZd iw.kZ djus ij deZpkjh] LFkk;h deZpkjh ds #i esa 
vf/kfu;e ,oa lafof/k ds izko/kkuksa ds v/;/khu] dsanz 'kklu ds deZpkfj;ksa dks 
ykxw fu;eksa ds vuq#i vf/kokf"kZdh vk;q iw.kZ djus ds ekg ds var rd vius 
in ij dk;Z djrk jgsxkA 
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 rFkkfi] tgka Nk=ksa ds fgr esa] f'k{k.k dk;Z ds mn~ns'; ls ,oa ih-,pMh- 
dk;Zdzeksa ds fy, iathd`r Nk=ksa dks ekxZn'kZu gsrq eaMy mfpr le>s] fdlh 
Hkh 'kSf{kd deZpkjh dks iqufuZ;qDr dj ldsxkA ,sls deZpkjh dks izR;sd 
izdj.k dh ifjfLFkfr;ksa ds vk/kkj ij] eaMy] N%ekgh l= ¼Semester) ds var 
rd ;k 'kSf{kd l= ¼Academic Session) ds var rd] tSlk Hkh mfpr le>k 
tk,] iqufuZ;qDr dj ldrk gSA 
rFkkfi ;g Hkh fd] tgka ,sls fdlh lnL; dks N%ekgh l= ds var ;k 'kSf{kd 
l= ds var ds ckn vkxs Hkh] tSlk izdj.k gks] iqufuZ;qDr djuk vko';d gks 
rks eaMy] dqyk/;{k ¼Visitor) ls iwoZ vuqeksnu izkIr dj] ,sls lnL; dks ml 
vof/k gsrq iqufuZ;qDr dj ldrk gS tks fdlh Hkh gky esa ml 'kSf{kd l= ds 
var ls vf/kd ugha gksxh] ftlesa og vf/kokf"kZdh vk;q iw.kZ djrk gSA

 rFkkfi ;g Hkh fd] tgka Nk=ksa ds fgr esa] f'k{k.k dk;Z ds mn~ns'; ls ,oa ih-
,pMh- dk;Zdzeksa ds fy, iathd`r Nk=ksa dks ekxZn'kZu gsrq eaMy mfpr le>s] 
fdlh Hkh 'kSf{kd deZpkjh dks iqufuZ;qDr dj ldsxkA ,sls deZpkjh dks izR;sd 
izdj.k dh ifjfLFkfr;ksa ds vk/kkj ij] eaMy] ml vof/k gsrq iqufuZ;qDr dj 
ldrk gS tks fdlh Hkh gky esa ml 'kSf{kd l= ds var ls vf/kd ugha gksxh] 
ftlesa og vf/kokf"kZdh vk;q iw.kZ djrk gSA

 rFkkfi ;g Hkh fd] tgka ,sls fdlh deZpkjh dks N%ekgh l= ds var ;k 'kSf{kd 
l= ds var ftlesa og vf/kokf"kZdh vk;q iw.kZ djrk gS] ds ckn vkxs Hkh] tSlk 
izdj.k gks] iqufuZ;qDr djuk vko';d gks rks eaMy] dqyk/;{k ¼Visitor) ls 
iwoZ vuqeksnu izkIr dj] ,sls lnL; dks Lohd`r fjDr in ds fo#) igyh ckj 
3 o"kZ dh vof/k rd ,oa rnqijkar 2 o"kZ gsrq iqufuZ;qDr dj ldrk gS ijarq ;g 
vof/k fdlh Hkh gky esa ml 'kSf{kd l= ds var ls vf/kd ugha gksxh] ftlesa 
og 70 o"kZ dh vk;q iw.kZ djrk gSA

 rFkkfi ;g Hkh fd] dksbZ Hkh iqufuZ;qfDr] fdlh Hkh ifjfLFkfr esa] f'k{k.k dk;Z] 
'kks/k ,oa fodkl xfrfof/k;kas] ,oa ih-,pMh- dk;Zdzeksa ds fy, iathd`r Nk=ksa 
dks ekxZn'kZu ds vykok vU; fdlh Hkh mn~ns'; ds fy, ugha dh tk,xhA

¼3½� dksbZ Hkh deZpkjh 20 o"kZ dh ik= lsok iw.kZ djus ds ckn] U;wure 3 ekg dh 
fyf[kr iwoZ lwpuk fu;qfDr izkf/kdkjh dks nsdj mUgh 'krksZa ,oa fuca/kuksa ds 
vk/kkj ij lsokfuo`Rr gks ldrk gS] tks dsanz ljdkj ds deZpkfj;ksa gsrq le; 
le; ij dsanz ljdkj ykxw djrh gSA

 rFkkfi] eaMy }kjk r; fd, x, fn'kkfunsZ'kks ds vk/kkj ij]fdlh deZpkjh dh 
ifjoh{kk vof/k] mlds dk;Zizn'kZu dh leh{kk djus ds i'pkr~ fu;qfDr 
izkf/kdkjh }kjk] vf/kdre 1 o"kZ gsrq c<+kbZ tk ldrh gSA

¼4½� laLFkku dk dksbZ Hkh deZpkjh] viuk iwjk dk;Zle; laLFkku dh gh lsok esa nsxk 
,oa izR;{k ;k vizR;{k #i ls ,sls fdlh Hkh dk;Z] O;kikj] O;olk; ;k vU; 
dk;Z esa Lo;a dks layXu ugha djsxk tks mlds leqfpr #i ls drZO; fuoZgu esa 
ck/kd cusA rFkkfi] ;g izfrca/k ogka ykxw ugha gksaxs tgka funs'kd dh iwoZ 
vuqefr ls ;k eaMy }kjk le; le; ij r; dh xbZ izfdz;k ds vuq#i 
'kSf{kd dk;Z ;k lykgdkjh lsok,a nh tk,A 

¼5½ fu;qfDr izkf/kdkjh fdlh Hkh deZpkjh dh lsok,a fpfdRlk vk/kkj ij 3 ekg dk 
uksfVl nsdj vFkok mlds ,sot esa 3 ekg dk osru nsdj lekIr dj ldrk 
gS] ;fn eaMy }kjk fu;qDr fpfdRlk eaMy ;g izekf.kr djsa fd og deZpkjh 

6



 viuk drZO; fuoZgu djus ds fy, vleFkZ gS ,oa fu;qfDr izkf/kdkjh dks 
mldh lsok,a tkjh j[kuk vokaNuh; yxsA

¼6½� eaMy] fdlh Hkh deZpkjh dh lsok,a] mldh lsok lekfIr gsrq dkj.k dks 
fyf[kr esa fjdkMZ djrs gq,] 3 ekg dk uksfVl nsdj vFkok mlds ,sot esa 3 
ekg dk osru nsdj lekIr dj ldrk gSA

¼7½� laLFkku dk dksbZ Hkh deZpkjh] fu;qfDr izkf/kdkjh dks 3 ekg dk uksfVl nsdj 
lsok ls R;kxi= ns ldrk gSA rFkkfi] fu;qfDr izkf/kdkjh] i;kZIr dkj.kksa ls] 
mDr vof/k dks ?kVk ldrk gS vFkok ml deZpkjh dks cqykdj mls ml 
'kSf{kd l= dh lekfIr rd lsok tkjh j[kus gsrq dg ldrk gS ftlesa ,slk 
uksfVl izkIr gqvk gksA

¼8½� fu/kkZfjr izfdz;k }kjk] laLFkku esa fu;qDr dksbZ Hkh deZpkjh fuyafcr fd;k tk 
ldrk gS ,oa mlds fo#) vuq'kklfud dk;Zokgh izkjaHk dh tk ldrh gSA

¼9½� laLFkku ds deZpkjh] bu fu;eksa ds lkFk layXu vkpj.k fu;eksa] tks vuqlwph 1 
esa fn, x, gS] ds }kjk 'kkflr gksaxsA

11-lafonk ij fu;qfDr%
¼1½ bu lafof/k;ksa esa mfYyf[kr gksus ds ckotwn] fo'ks"k ifjfLFkfr;ksa esa] eaMy fdlh 

izfrf"Br O;fDr dks] vf/kdre 5 o"kZ dh vof/k rd] vkxs fdlh vof/k gsrq 
iqufuZ;qDr fd, tkus ds izko/kku lfgr] lafonk ij fu;qDr dj ldrk gSA 
rFkkfi] mldh 'krksZa lfgr ,slh gj lafonk fu;qfDr eaMy ds v/;{k ds iwoZ 
vuqeksnu ds v/;/khu ¼Subject to) gksxhA

¼2½� vf/kfu;e ds v/;/khu] eaMy fdlh Hkh O;fDr dks ,dhd`r osru Hkqxrku ,oa 
lacaf/kr in gsrq fu/kkZfjr 'krksZa ,oa fuca/kuksa ij vf/kdre 5 o"kZ dh vof/k gsrq 
lafonk ij fu;qDr dj ldrk gSA�

� rFkkfi] ,slh fu;qfDr gsrq] eaMy] izR;sd izdj.k esa ifjfLFkfr;ksa dh 
vko';drkuq#i ,d rnFkZ p;u lfefr xfBr dj ldrk gSA

12-vodk'k % deZpkfj;ksa dks vodk'k] bu lafof/k;ksa ds lkFk layXu vuqlwph 2 ds izko/kkuksa ls 
'kkflr gksaxsA
13-deZpkfj;ksa dh vkokl O;oLFkk %¼1½ laLFkku ds deZpkjh] eaMy }kjk le; le; ij fu/kkZfjr 
fu;eksa ds vk/kkj ij laLFkku ds ifjlj esa vkokl vkoaVu] ;fn vkokl miyC/k gks] ds fy, ik= 
gksaxsA

¼2½� laLFkku ds ,sls deZpkjh ij] ftls vkoklh; mi;ksx gsrq laLFkku ifjlj esa 
vkokl vkoafVr fd;k x;k gks] eaMy }kjk le; le; ij fu/kkZfjr fu;eksa 
}kjk r; vuqKfIr 'kqYd izHkkfjr fd;k tk,xkA

¼3½� vkokl laca/kh uhfr eaMy }kjk r; dh tk,xhA 
¼4½� tks deZpkjh vkokl ugha ysaxs] mUgsa edku HkkM+k HkRrs dk Hkqxrku fd;k 

tk,xkA

14-lsokfuo`fRr ykHk %¼1½ laLFkku ds ,sls lHkh deZpkfj;ksa] tkss 01 tuojh] 2004 ls iwoZ fu;qDr gq, 
gS a ] ds fy, va'knk;h Hkfo"; fuf/k&lg&minku ;kstuk ,oa lkekU; Hkfo"; 
fuf/k&lg&isa'ku&minku ;kstuk dk xBu] la/kkj.k ,oa iz'kklu eaMy }kjk cuk, x, fu;eksa ds 
vuq#i fd;k tk,xkA

¼2½� ,sls lHkh deZpkjh] tkss 'kklu vFkok laLFkku esa 01 tuojh] 2004 ds i'pkr~ 
fu;qDr gq, gSa] dsanz ljdkj dh ubZ isa'ku ;kstuk ¼NPS) ls 'kkflr gksaxs ,oa 

7



bl ;kstuk ds rgr~ laLFkku ds ,sls deZpkfj;ksa ds fy, Hkh ogh lsokfuo`fRr ykHk ykxw gksaxs tks dsanz 
ljdkj }kjk vius ,sls deZpkfj;ksa ds fy, le; le; ij ykxw fd, tk,axsA
15-v/;{k ds vf/kdkj %¼1½ v/;{k] laLFkku ,oa mlds funs'kd dk fyf[kr lsok vuqca/k] tks fd bu 
lafof/k;ksa ds lkFk layXu vuqlwph 3 esa mfYyf[kr gS] dks vey esa yk, tkus dh dk;Zokgh djsxkA

¼2½� vkdfLed vko';drk dh fLFkfr esa eaMy dh 'kfDr;ksa dk mi;ksx dj 
ldsxk ftldh lwpuk eaMy dks] dh xbZ dk;Zokgh dk vuqeksnu djus gsrq 
mldh vxyh cSBd esa nsxkA

16-funs'kd ds vf/kdkj o drZO; %¼1½ funs'kd fuEukafdr dk fu;qfDr izkf/kdkjh gksxkA

¼,½� vf/k"Bkrk ,oa lg vf/k"Bkrk ftudh p;u izfdz;k] in ,oa dk;Z eaMy }kjk 
fu/kkZfjr fd, vuqlkj gksaxsA rFkkfi] vf/k"Bkrk ,oa lg vf/k"Bkrk dh fu;qfDr 
v/;{k ds vuqeksnu ls gksxhA

¼ch½� 'kSf{kd ,oa iz'kklfud bdkbZ;ksa ds leLr foHkkx] fo|ky; ;k dsanzksa ds izeq[kA

¼lh½�Nk=koklksa ,oa ladk;ksa ls lac) lqfo/kkvksa ds eq[; izca/kd ¼Chief Warden)] 
izca/kd] ,oa lgk;d izca/kdA

¼2½� fof'k"V mnn~s';ksa gsrq ctV izko/kkuksa ds v/;/khu] eaMy }kjk le; le; ij 
fu/kkZfjr izfdz;k ds vuq#i] funs'kd O;; dj ldrk gSA 

¼3½  fujarj ctV dh fofHkUu enksa gsrq fuf/k;ksa dk iqu% fofu;kstu ml en gsrq 
eaMy }kjk fu/kkZfjr lhek rd dj ldrk gSA rFkkfi] ,sls fdlh Hkh iqu% 
fofu;kstu ls vkxkeh o"kksZa esa dksbZ ns;rk ugha vkuh pkfg, ,oa ,slk izR;sd iqu% 
fofu;kstu ;Fkk'kh?kz eaMy dks lwfpr fd;k tkuk pkfg,A

¼4½� funs'kd] fdlh deZpkjh dks Hkqxrku dh xbZ vkf/kD; jkf'k dh olwyh esa ml 
lhek rd NwV ns ldrk gS tks eaMy }kjk le; le; ij fu/kkZfjr dh tk, ,oa 
vkf/kD; jkf'k ds Hkqxrku ds 24 ekg rd ,slh =qfV [kksth u tk ldh gksA ,slh 
izR;sd NwV ckcr ;Fkk'kh?kz eaMy dks lwfpr fd;k tkuk pkfg,A

¼5½� funs'kd] eaMy }kjk bl mnn~s'; gsrq xfBr LFkk;h lfefr dh vuq'kalk ij] 
Hkqxrku gsrq v'kks/; gkfu ,oa fdlh lkexzh ds [kks tkus ds dkj.k gqbZ gkfu ;k 
fdlh lkexzh ds u"V gks tkus ;k mi;ksx ds vuqi;qDr gks tkus ls gksus okyh 
gkfu tks] vkx ;k yxkrkj lkekU; mi;ksx ds dkj.k gks xbZ gks] dks eaMy }kjk 
le; le; ij fu/kkZfjr foRrh; lhek rd viysf[kr dj ldrk gSA 

¼6½� funs'kd] vkdfLed fuf/k ls eaMy }kjk le; le; ij fu/kkZfjr ifjyfC/k;ksa 
ij] rduhdh ;k vU; deZpkfj;ksa dks fu;qDr dj ldrk gSA

¼7½� funs'kd] eaMy }kjk le; le; ij fu/kkZfjr 'krksZa ,oa fuca/kuksa ds v/;/khu] 
deZpkfj;ksa dks izf'k{k.k ;k vuqns'k ikB~;dzeksa esa Hkst ldrk gSA

¼8½� funs'kd] ,slh bekjrksa tks iw.kZ ;k vkaf'kd #i ls vuqi;qDr gks xbZ gks] ds 
fdjk, esa deh ;k ekQh gsrq Lohd`fr ns ldrk gSA
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¼9½� fun's kd] fdlh bekjr dk fdlh Hkh mnn's~ ; ds fy, vLFkk;h vkoVa u dj 
ldrk g]S  Hkys gh ml bekjr dk fuek.Z k fdlh vU; mnn's~ ; grs q fd;k x;k gkAs

¼10½� fun's kd] vioknkRed ifjfLFkfr;ka s e]as  fuf/k miyC/k gkus s dh fLFkfr ea s v/;{k ds 
vueq kns u l]s  ,dhdr̀ ors u Hkxq rku ij vf/kdre 2 o"kZ dh vof/k grs q vLFkk;h 
inka s dk lt̀u dj ldrk gS ftldh lpw uk eMa y dks nh tk,xhA

¼11½� fun's kd] ljdkj ds y[s kk dkMs ] eyw Hkrw ] ijw d ,oa vU; fu;e tgka rd ykxw 
gkrs s gks ,oa tgka rd lLa Fkku ds dk;ka Zs dks lpq k# #i ls pykus grs q ykxw gkrs s gk]s  
ogka rd foHkkx iez [q k dh 'kfDr;ka s dk i;z kxs  dj ldrk gAS

¼12½�dyq lfpo dh vLFkk;h vuiq fLFkfr ea s tks ,d ekg ls vf/kd u gk]s  fun's kd] 
mlds fdlh Hkh dk;Z dks ftUga s og mfpr le>rk gk]s  Lo;a ;k lLa Fkku ds fdlh 
Hkh depZ kjh ls djok ldrk gAS  rFkkfi] dyq lfpo dh vuiq fLFkfr vof/k ,d 
ekg ls vf/kd gks rks eMa y] mfpr le>s rk]s  fun's kd dks vf/kdr̀ dj ldrk gS 
fd og Lo;a ;k lLa Fkku ds fdlh Hkh depZ kjh ls s dyq lfpo ds dk;Z djok 
ldrk gAS

¼13½� fun's kd ,oa lLa Fkku ds chp g,q  vucq /a k dks NkMs d+ j] eMa y }kjk iLz rko ikfjr 
dj vf/kdr̀ dj fn, tkus ds mijkra ] lLa Fkku ds fy, ,oa mldh vkjs  ls fd, 
tkus okys lHkh vucq /a k] lLa Fkku ds uke ls ,oa fyf[kr ea s gkus s pkfg,A ,ls s lHkh 
vucq /a kka s ij] vey ea s yk, tkus dh dk;oZ kgh dyq lfpo }kjk dh tk,xhA

¼14½� fun's kd] Lo;a ds foods  ij ,oa mlds }kjk mfpr le>s tkus ij fdlh Hkh 
lfefr dk xBu dj ldrk gAS

¼15½�tc v/;{k dk LFkku] mlds R;kxi=] eR̀;]q  ;k vU;Fkk dkj.k ls [kkyh gks ;k 
tc v/;{k chekjh] vuiq fLFkfr ;k vU; dkj.kka s ls vius drOZ ; dk fuogZ u djus 
ea s vleFkZ gks tk,] rks fun's kd] v/;{k ds dk;ka Zs dk fuogZ u dj ldrk gAS

17-Nk=kokl %¼1½ Nk=kokl] vkoklh; ladqy] vkoklh; bekjrksa ,oa ladk; lnL;ksa ds vkokl ls 
lacaf/kr lHkh ekeyksa dk fuiVku eaMy }kjk fd;k tk,xkA

¼2½� Nk=kokl ,oa vkoklh; ladqy ds nSuafnu ekeyksa dk fuiVku] eq[; izca/kd 
¼Chief warden½] izca/kd ;k lgk;d izca/kd }kjk fd;k tk,xkA

¼3½� e[q ; icz /a kd ¼Chief warden½] icz /a kd ;k lgk;d icz /a kd dks fun's kd }kjk 2 
o"kZ grs q fu;Dq r fd;k tk,xkA rFkkfi] e[q ; icz /a kd ¼Chief warden½] icz /a kd ;k 
lgk;d icz /a kd tlS k Hkh idz j.k gk]s  dh fu;fq Dr vof/k fun's kd c<k+  ldrk gAS

¼4½� fofHkUu Nk=koklksa ,oa ladqyksa dh xfrfof/k;ksa esa leUo; LFkkfir djus gsrq ] 
izca/kdksa ¼Wardens½ dh ,d lfefr gksxh ftlesa lHkh izca/kd lnL; gksaxs o 
lfefr dh v/;{krk eq[; izca/kd ¼Chief warden½ }kjk dh tk,xhA

18-HkRrs ,oa lqfo/kk,a%¼1½ laLFkku ds deZpkjh] ;k=k HkRrs ,oa nSfud HkRrs gsrq ik= gksaxs tks eaMy 
}kjk le; le; ij fu/kkZfjr osruJs.kh ij vk/kkfjr gksaxsA

¼2½� lLa Fkku ds depZ kjh] mudLs o;a ij ;k vkfJr ifjokj lnL;ka s ij fd, x, 
fpfdRlk O;; dh] eMa y }kjk iow Z vueq kfs nr fu;ekulq kj ifz rifw rZ grs q ik= gkxas As  

¼3½� eaMy] ladk; lnL;ksa lfgr lHkh fu;fer deZpkfj;ksa ds vkof/kd dk;Zizn'kZu 
dh leh{kk gsrq fn'kkfunsZ'k tkjh djsxk ,oa lHkh lqfo/kk,a tSls fd & lap;h 
O;kolkf;d fodkl HkRrk ¼CPDA½] fo'ks"k 'kks/k vuqnku] fo'ks"k 'kks/k vodk'k 
vkfn] dsoy ;ksxnku djus okys ladk;ksa dks gh nh tk,axh ftldh uhfr 

9



 Hkkjrh; lwpuk izkS|ksfxdh laLFkkuksa dh ifj"kn ;k lfefr }kjk cukbZ tk ldrh 
gS ftlls bl ckcr dsanzh; fuf/k ls iksf"kr lHkh Hkkjrh; lwpuk izkS|ksfxdh 
laLFkkuksa esa ,d#irk cuh jgsA

19-eaMy ds vkns'kksa ,oa fu.kZ;ksa dk izek.khdj.k % eaMy ds lHkh fu.kZ; ,oa vkns'k] dqylfpo 
;k eaMy }kjk bl gsrq vf/kd`r vU; O;fDr ds gLrk{kjksa ls izekf.kr gksaxsA

20-eaMy dh cSBd %�¼1½ lkekU;r% eaMy dh cSBd ,d dSysaMj o"kZ esa pkj ckj gksxhA
¼2½� ;g cSBd v/;{k }kjk Lo;a dh igy ij ;k funs'kd ds vuqjks/k ij ;k U;wure 

3 lnL;ksa dh ekax ij cqykbZ tk,xhA
¼3½� dksje gsrq lnL;ksa dh U;wure mifLFkfr la[;k 6 gksxhA
� rFkkfi] dksbZ lnL; ohfM;ks fyad ds ek/;e ls Hkh Hkkx ys ldrk gSA
 rFkkfi ;g Hkh fd] U;wure mifLFkfr dksje de gksus ds dkj.k dksbZ cSBd 

LFkfxr dh tkrh gS rks mDr cSBd mlh le; mlh LFkku ij ;k v/;{k }kjk 
fu/kkZfjr vU; LFkku o vU; le; ij LFkfxr fnukad ls ,d lIrkg ds Hkhrj 
iqu% cqykbZ tk,xhA ,slh iqucZSBd esa Hkh r; le; ds vk/ks ?kaVs rd mifLFkfr 
dksje iwjk ugha gksrk gS rks mifLFkr lnL; gh iw.kZ dksje ekus tk,axs c'krsZa 
mudh la[;k dqy lnL; la[;k ds 30 izfr'kr ls de ugha gks tkrhA ,sls 
izdj.k esa tgka LFkfxr cSBd lkekU; mifLFkfr dksje ds fcuk izkjaHk gksrh gS] 
mlh le; lekIr ekuh tk,xh ;fn lnL;ksa dh la[;k cSBd ds izkjaHk gksus ds 
le; mifLFkr lnL;ksa dh la[;k ls de gks tk,A mDr cSBd dh dk;Zlwph Hkh 
ogha jgsxh tks ewy LFkfxr cSBd esa r; FkhA

¼4½� eaMy dh cSBd ds lHkh dk;Zfo"k;ksa ij fu.kZ; vf/kekU;r% vke lgefr ls ;k 
v/;{k dks NksM+dj vU; mifLFkr lnL;ksa ds erksa ds cgqer ls fd;k tk,xkA 
;fn muds er cjkcj la[;k esa foHkkftr gks rks v/;{k dk er fu.kkZ;d gksxkA

¼5½� eaMy dh izR;sd cSBd dh v/;{krk] mifLFkr gksus ij v/;{k djsxkA og 
mldh vuqifLFkfr ds nkSjku fdlh fof'k"V cSBd dh v/;{krk djus gsrq vU; 
eaMy lnL; dks ukfer dj ldrk gSA ,slk ukekadu v/;{k }kjk u fd, tkus 
ij mifLFkr eaMy lnL; vius esa ls fdlh ,d lnL; dks ml cSBd dh 
v/;{krk gsrq pqu ldrs gSaA

¼6½� dqylfpo] izR;sd cSBd dh fyf[kr lwpuk izR;sd lnL; dks] cSBd dh frfFk 
ls U;wure 2 lIrkg iwoZ nsxkA bl fyf[kr lwpuk esa cSBd dh rkjh[k] LFkku o 
le; ckcr tkudkjh nh tk,xhA rFkkfi] v/;{k] fdlh vR;ko';d fo'ks"k 
ekeys ij fopkj fd, tkus gsrq eaMy dh fo'ks"k cSBd de vof/k dh lwpuk ij 
Hkh cqyk ldrk gSA ,slh fo'ks"k cSBd dk mifLFkfr dksje Hkh fu;fer cSBd ds 
mifLFkfr dksje ds leku gksxkA

¼7½� cSBd dh lwpuk] izR;sd lnL; dks mlds eaMy dk;kZy; ds irs ij jftLVMZ 
iksLV ls ;k i= okgd }kjk nLrh ;k bZ esy ls nh tk ldsxhA

¼8½� dqylfpo] cSBd dh dk;Z lwph]fo'ks"k cSBd dks NksM+dj] izR;sd lnL; dks] 
cSBd dh frfFk ls U;wure 2 lIrkg iwoZ nsxkA

¼9½� fdlh fo"k; dks cSBd dh dk;Zlwph esa 'kkfey djus gsrq eks'ku lwpuk] 
dqylfpo ds ikl cSBd dh frfFk ls U;wure 1 lIrkg iwoZ igqap tkuh pkfg,A

� rFkkfi] v/;{k iwoZ lwpuk izkIr u gksus ij Hkh dk;Zlwph esa fdlh fo"k; dks 
'kkfey djus dh vuqefr ns ldrk gSA

¼10½�lHkh izfdz;k laca/kh iz'uksa ij v/;{k dk fu.kZ; vafre gksxkA
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¼11½�cSBd dh dk;Zokgh ds dk;Zo`Rr] funs'kd ls ijke'kZ dj] dqylfpo }kjk rS;kj 
fd, tk,axs ,oa v/;{k ds vuqeksnu ls eaMy ds lHkh lnL;ksa esa ifjpkfyr 
fd, tk,axsA bu dk;Zo`Rrksa dh iqf"V] fdlh la'kks/ku ds lq>ko] ;fn dksbZ vkrk 
gS] lfgr eaMy dh vxyh cSBd esa ;k ifjpkyu ds ek/;e ls dh tk,xhA

¼12½�;s dk;Zo`Rr iqf"V ,oa v/;{k ds gLrk{kjksa ds mijkar dk;Zo`Rr iath esa ntZ fd, 
tk,axsA

¼13½�;fn dksbZ lnL;] vodk'k ;k vuqifLFkfr gsrq eaMy dh vuqefr fy, fcuk 3 
yxkrkj cSBdksa esa Hkkx ysus esa vlQy jgrk gS rks mldh eaMy dh lnL;rk 
lekIr gks tk,xhA

¼14½�eaMy dh lnL;rk vgLrkarj.kh; gSA
¼15½ eaMy dk dSysaMj] o"kZ ds izkjaHk esa ,d o"kZ vof/k gsrq r; fd;k tk,xkA blesa 

dksbZ cnyko fd, tkus ij lnL;ksa ls ijke'kZ fd;k tk,xkA�
¼16½�eaMy] xSj ladk; lnL;ksa ds inksa ds l`tu gsrq ekuo lalk/ku fodkl ea=ky;] 

Hkkjr ljdkj dks vuq'kalk djsxkA budh dqy la[;k] ifj"kn ds fn'kkfunsZ'kksa 
ds vuq#i] dqy Nk= la[;k ds mi;qDr va'k ds vk/kkj ij fuf'pr dh tk,xhA

21-lhusV dh cSBd % lhusV dh cSBd tc Hkh vko';d gks] rc gks ldsxh ijarq lkekU;r% lhusV 
dh cSBd ,d dSysaMj o"kZ esa U;wure pkj ckj gksxhA lkekU; cSBdksa gsrq lhusV dk dSysaMj] o"kZ ds 
izkjaHk esa ,d o"kZ vof/k gsrq r; fd;k tk ldrk gSA

¼1½� v/;{k }kjk Lo;a dh igy ij ;k lhusV lnL;ksa ds U;wure 20 izfr'kr lnL;ksa 
dh ekax ij lhusV dh cSBd cqykbZ tk,xhA

¼2½� lhusV dh cSBdksa ds dksje gsrq lhusV ds dqy lnL;ksa ds U;wure vk/ks lnL;ksa 
dh mifLFkfr vko';d gksxhA 

¼3½� lhusV dh izR;sd cSBd dh v/;{krk] mifLFkr gksus ij funs'kd djsxkA mldh 
vuqifLFkfr ds nkSjku mlds }kjk ukfer lhusV lnL; cSBd dh v/;{krk 
djsxkA

¼4½� dqylfpo] lhusV lnL;ksa ds chp] cSBd dh frfFk ls U;wure 1 lIrkg iwoZ 
cSBd dh dk;Zlwph lfgr] fyf[kr ;k bysDVªkfud #i ls lwpuk ifjpkfyr 
djsxkA rFkkfi] lhusV dk v/;{k iwoZ lwpuk izkIr gksus ij dk;Zlwph esa fdlh 
fo"k; dks 'kkfey djus dh vuqefr ns ldrk gSA

¼5½� mi lafof/k ¼1½ esa fn, x, izko/kku ds ckotwn] lhusV dk v/;{k] vfr 
vko';d fo'ks"k fo"k; ij fopkj djus ds fy, de vof/k ds uksfVl ij 
HkhvkdfLed cSBd cqyk ldrk gSA

¼6½� lHkh izfdz;k laca/kh iz'uksa ij lhusV ds v/;{k dk fu.kZ; vafre gksxkA
¼7½� cSBd dh dk;Zokgh ds dk;Zo`Rr] dqylfpo }kjk v/;{k ds vuqeksnu ls rS;kj 

fd, tk,axs ,oa lhusV ds lHkh lnL;ksa esa ifjpkfyr fd, tk,axsA
� rFkkfi] ;s dk;Zo`Rr ifjpkfyr ugha fd, tk,axs] ;fn lhusV dh jk; esa ,slk 

ifjpkyu laLFkku ds fgr esa gkfuizn ik;k tk,A dk;Zo`Rr] fdlh la'kks/ku ds 
lq>ko] ;fn dksbZ vkrk gS] lfgr lhusV dh vxyh cSBd esa iqf"V gsrq j[ksa 
tk,axsA 

¼8½� ;s dk;Zo`Rr iqf"V ,oa lhusV ds v/;{k ds gLrk{kjksa ds mijkar dk;Zo`Rr iath esa 
ntZ fd, tk,axs ,oa ;s iath dk;kZy;hu le; ds nkSjku] lhusV ds lnL;ksa] 
eaMy ,oa ifj"kn ds fujh{k.k gsrq [kqyh jgsxhA

¼9½� vkdfLed vko';drk dh fLFkfr esa lhusV dk v/;{k lhusV dh 'kfDr;ksa dk 
mi;ksx dj ldsxk ftldh lwpuk lhusV dks] dh xbZ dk;Zokgh dk vuqeksnu 
djus gsrq mldh vxyh cSBd esa nsxkA
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22-foRr lfefr dh cSBd %¼1½ foRr lfefr dh cSBd tc Hkh vko';d gks] rc gks ldsxh ijarq ;g 
cSBd ,d o"kZ esa U;wure nks ckj gksxhA

¼2½� foRr lfefr ds U;wure 4 lnL;ksa ls foRr lfefr dh cSBd dk dksje cusxkA
¼3½� foRr lfefr dh izR;sd cSBd dh v/;{krk] eaMy v/;{k djsxkA og mldh 

vuqifLFkfr ds nkSjku fdlh fof'k"V cSBd dh v/;{krk djus gsrq vU; lnL; 
dks ukfer dj ldrk gSA ,slk ukekadu eaMy v/;{k }kjk u fd, tkus ij ml 
cSBd gsrq funs'kd] eaMy v/;{k ds #i esa dk;Z dj ldrk gSA

¼4½� lafof/k 20 esa eaMy dh cSBdksa gsrq fu/kkZfjr izko/kku] tSls cSBd ds LFkxu dh 
dk;Zokgh] LFkfxr cSBd dk iqu% pyu] cSBdksa dh lwpuk,a ;k uksfVl] 
dk;Zlwph esa fdlh fo"k; dks tksM+uk ,oa dk;Zo`Rrksa dh iqf"V vkfn] foRr lfefr 
dh cSBdksa ij Hkh leku #i ls ykxw gksaxsA

¼5½� foRr lfefr dh izR;sd cSBd ds dk;Zo`Rr dh izfrfyfi] eaMy dks Hksth 
tk,xhA

23-Hkou ,oa dk;Z lfefr dh cSBd %¼1½ Hkou ,oa dk;Z lfefr dh cSBd tc Hkh vko';d gks] rc 
gks ldsxh ijarq ;g cSBd ,d o"kZ esa U;wure nks ckj gksxhA

¼2½ Hkou ,oa dk;Z lfefr ds U;wure 4 lnL;ksa ls Hkou ,oa dk;Z lfefr dh cSBd 
dk dksje cusxkA

¼3½ lafof/k 20 esa eaMy dh cSBdksa gsrq fu/kkZfjr izko/kku] tSls cSBdksa dh lwpuk,a] 
dk;Zlwph esa fdlh fo"k; dks tksM+uk ,oa dk;Zo`Rrksa dh iqf"V vkfn] Hkou ,oa 
dk;Z lfefr dh cSBdksa ij Hkh leku #i ls ykxw gksaxsA

¼4½ Hkou ,oa dk;Z lfefr dh izR;sd cSBd ds dk;Zo`Rr dh izfrfyfi] eaMy dks 
Hksth tk,xhA

24-f'kdk;r fuokj.k O;oLFkk%¼1½ f'kdk;r fuokj.k O;oLFkk ds rgr~ eaMy dh ,d mi lfefr 
xfBr dh tk,xh tks iw.kZ izdVhdj.k ds lkFk dk;Z djsxh o mlds fu.kZ; laLFkku dh osclkbV ij 
izdV fd, tk,axs ftlls ikjnf'kZrk c<+ ldsA

¼2½� fdlh deZpkjh] ladk; lnL; ;k Nk= dh f'kdk;r dk fuokj.k] laLFkk dh 
orZeku O;oLFkk esa ugha gks ik jgk gks rks eaMy dh mi lfefr dks mDr 
f'kdk;r lanfHkZr dh tk,xh ,oa mi lfefr ds fu.kZ; ls lacaf/kr deZpkjh] 
ladk; lnL; ;k Nk= dks lwfpr fd;k tk,xkA
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vuqlwph 1
vkpj.k fu;e¼Conduct Rules)

¼lafof/k 10 ¼9½ ns[ksa½
1- ifjHkk"kk,a %¼1½ bl vuqlwph esa nh xbZ ifjHkk"kk,a] tcrd vU;Fkk mYysf[kr u gks] fuEukuqlkj 
gksaxhA

¼,½� “deZpkjh ¼Employee)” dk vFkZ gS] laLFkku ds lHkh LFkk;h ,oa vLFkk;h ;k 
lafonk ij fu;qDr deZpkjh ,oa laLFkku ls lac)rk O;Dr djus okys lHkh 
O;fDrA�

¼ch½� “l{ke vf/kdkjh ¼Competent Authority)” dk vFkZ gS] funs'kd ds fy, 
vf/k'kklh eaMy ,oa vU; leLr deZpkfj;ksa ds fy, funs'kdA

¼lh½�fdlh deZpkjh ds “ifjokj ds lnL;” esa fuEu 'kkfey gksaxsA
¼i½� deZpkjh ds ifr ;k iRuh] tSlk Hkh izdj.k gks] pkgs og mlds lkFk jgrs gks ;k 

ugha ijarq ml deZpkjh ds ifr ;k iRuh] tSlk Hkh izdj.k gks] ifjokj ds lnL;ksa 
esa 'kkfey ugha gksaxs tks l{ke U;k;ky; ds vkns'k ;k fMdzh }kjk deZpkjh ls 
vyx gks x, gksaA

¼ii½� deZpkjh ds iq= ;k iq=h ;k lkSrsys iq= ;k iq=h tks deZpkjh ij iwjh rjg ls 
vkfJr gks ijarq ml deZpkjh ds iq= ;k iq=h ;k lkSrsys iq= ;k iq=h ifjokj ds 
lnL;ksa esa 'kkfey ugha gksaxs tks fdlh Hkh izdkj deZpkjh ij vkfJr u jg x, 
gksa ;k ftudh lqiqnZxh ls deZpkjh dks fdlh dkuwu ds rgr~ oafpr dj fn;k 
x;k gksA

¼iii½�deZpkjh ;k mldh iRuh ;k ifr ls jDr laca/k ls ;k fookg ls fj'rsnkj ,slk 
O;fDr tks deZpkjh ij iwjh rjg vkfJr gksA

2- lR;fu"Bk ;k bZekunkjh %¼1½ lHkh deZpkjh vius dk;Z ,oa O;ogkj esa iwjh bZekunkjh cjrsaxs ,oa 
fdlh Hkh vuSfrd ;k xSjdkuwuh i)fr dks ugha viuk,axsA

¼2½ laLFkku ds lHkh deZpkjh &
¼i½ muds dk;Z{ks= ;k O;olk; laca/kh loksZPp dq'kyrk le>us ,oa mls izkIr djus 

gsrq Kku ,oa tkudkjh dk fujarj fodkl djus dk iz;kl djsaxsA
¼ii½ vius uSfrd ,oa O;kolkf;d fu.kZ;foosd ls ysaxs o vius dk;Z ,oa drZO;ksa dk 

fuoZgu iwjh bZekunkjh ,oa y{; ij /;ku ns dj djsaxsA
¼iii½ lHkh dk;Z rRijrkiwoZd] ifjJeiwoZd ,oa foosdiw.kZ rjhds ls djsaxsA
¼iv½ lHkh dk;Z vPNh rjg ,oa rdZlaxr <ax ls djsaxs o lHkh Nk=ksa] deZpkfj;ksa] 

lac)ksa] laLFkku esa vkus okys eqykdkfr;ksa ;k nkSjk djus okyksa ,oa vke turk 
ls fcuk fdlh HksnHkko ds lEeku] lkStU;] ,oa laosnu'khyrk ls is'k vk,axsA

¼iv½ ijLij fgrksa ds la?k"kZ dks VkysaA
¼vi½ vius dk;Zlaca/kksa esa lgdkfjrk ,oa lg;ksx dk Hkko j[ksaA
¼vii½ v/;kiu ,oa 'kks/k ls mith ckSf)d laifRr dk j{k.k djsaA
¼3½� leLr deZpkjhx.k] tcrd mUgsa laLFkku ds ckgj dk dk;Z u lkSaik x;k gks] 

;k os vkf/kdkfjd rkSj ij Lohd`r vodk'k ij u gks] vius fu/kkZfjr 
dk;kZy;hu le; esa laLFkku esa gh mifLFkr jgsaxsA

¼4½� ;fn deZpkjh] laLFkku ds ckgj dh O;kolkf;d xfrfof/k;ksa ds dkj.k laLFkku 
esa HkkSfrd #i ls mifLFkr u gks ldrk gks o ftlds dkj.k mlds fu;fer 
dk;Z izHkkfor gks jgs gks rks foHkkxizeq[k ;k funs'kd ls bl ckcr ppkZ dj 
ldsxkA
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¼5½� og deZpkjh] tks fdlh dk;ZLFky dk izHkkjh gks] dk;ZLFky ij fdlh efgyk ds 
;kSu mRihM+u dks jksdus gsrq vko';d dne mBk,xkA

� Li"Vhdj.k % bl mifu;e ds varxZr “;kSu mRihM+u ¼Sexual Harrasment)” 
esa izR;{k ;k vU;Fkk vokaNuh; ;kSuekax djus okyk ,slk lHkh O;ogkj 'kkfey 
gksxk tSls &

¼i½  'kkjhfjd Li'kZ ;k iz;RuA
¼ii½ ;kSu lq[k gsrq fuosnu vFkok ekaxA
¼iii½ ;kSu laca/kh xans rkus nsukA
¼iv½ v'yhy fp= fn[kkukA
¼v½� ;kSu laca/kh dksbZ Hkh 'kkjhfjd] ekSf[kd ;k vekSf[kd vkpj.kA
¼6½� dksbZ Hkh deZpkjh] tks dk;ZLFky ij fdlh Hkh izdkj ls ;kSu mRihM+u esa lafyIr 

ik;k tkrk gS rks og laLFkku ds fu;ekuqlkj vuq'kklfud dk;Zokgh dk Hkkxh 
gksxkA

¼7½� dksbZ Hkh deZpkjh u rks Lo;a dksbZ migkj ysxk] u gh ifjokj ds fdlh lnL; 
;k mldh vksj ls fdlh vU; dks migkj ysus ds fy, vuqer djsxkA

3- lkoZtfud fVIif.k;ka %dksbZ deZpkjh ;fn dksbZ lkoZtfud fVIi.kh ;k vfHker bl rjg ls nsrk 
gS ftlls laLFkku ds deZpkjh ds rkSj ij mldh igpku izdV gksrh gks ;k og laLFkku ds deZpkjh 
dh gSfl;r ls dksbZ izfrfdz;k nsrk gS rks og fuEu fn'kkfunsZ'kksa ds vuqikyu djrs gq, gh nsxkA

¼i½� lLa Fkku vius depZ kfj;ka s dks lLa Fkku dh Nk=of̀Rr;ka s ;k 'kk/s k ifj.kkeka s dks le; 
le; ij [kyq s #i ea s cfq )thoh oxZ ea s ilz kfjr djus grs q ikz Rs lkfgr djrk gAS

¼ii½� laLFkku vius deZpkfj;ksa dks [kqyh cgl esa Hkkx ysus ;k vius dk;Z{ks= esa 
fo'ks"kKrk ds izlkj gsrq izpkj ek/;eksa ds fy, miyC/k jgus gsrq izksRlkfgr 
djrk gSA�

¼iii½� deZpkjh laLFkku ls tqMs gksus ds dkj.k] dksbZ Hkh lkoZtfud c;ku nsrs le; os 
mPpre uSfrd ,oa O;kolkf;d izfrekuksa dk ikyu djsaxsA deZpkfj;ksa dks 
lqfuf'pr djuk gksxk fd muds fdlh Hkh lkoZtfud c;ku ls laLFkku dh 
izfr"Bk dks /kDdk u yxus ik,A

¼iv½� deZpkjh tc muds 'kSf{kd ;k O;kolkf;d {ks+= esa fo'ks"kKrk ;k fof'k"Vrk ls 
lacaf/kr ekeys esa lkoZtfud #i ls c;ku nsa ;k fyf[kr ;k ekSf[kd #i esa 
lkoZtfud vfHkO;fDr djsa] mUgsa] uke] in o ;kssX;rk vkfn ls viuh igpku 
LFkkfir djuh gksxhA

¼v½� deZpkjh }kjk tc lacaf/kr {ks= dh fo'ks"kKrk ;k fof'k"Vrk esa fo'ks"kK ds #i esa 
lkoZtfud c;ku fn;k tkrk gS rc og ;g lqfuf'pr djsxk fd c;ku iwjh 
rjg lgh] O;kolkf;d ,oa mi;qDr #i ls fu;af=r gksA

¼vi½� deZpkjh ls visf{kr gS fd lkoZtfud vfHkO;fDr fu"diV ,oa vPNh Hkkouk ls 
dh xbZ gks ,oa fo'ks"kKrk dks xyr fooj.k ;k xyr <+ax ls izLrqr u fd;k 
tk,A 

¼vii½�laLFkku dh uhfr;ksa ;k iz'kklfud eqn~nksa ij dsoy ogh deZpkjh lkoZtfud 
c;ku nsxk ftls laLFkku ds izfrfuf/k ds #i esa ckr djus ds fy, vkf/kdkfjd 
rkSj ij funs'kd }kjk fu;qDr fd;k x;k gksA

¼viii½ fdlh Hkh ekeys ij lkoZtfud c;ku nsrs le; deZpkjh vius fnekx esa bl 
ckr dk /;ku j[ksxk fd mlds c;ku nwljksa ds er dk vknj djus okys gks ,oa 
fdlh O;fDr dh izfr"Bk dks vk?kkr u igqapus ik, ;k ekugkfu dk vk/kkj u 
cu ldsA ,sls fdlh Hkh ekugkfu izdj.k esa fd, x, fdlh nkos ;k vU;Fkk 
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 fd, x, nkos & deZpkjh ds c;ku ls lafLFkr gks & gsrq laLFkku dh dksbZ 
tokcnkjh ugha gksxhA

¼ix½�;fn fdlh O;fDr] izkf/kdkjh ;k lfefr }kjk lapkfyr tkap esa xokgh nsus gsrq 
deZpkjh dks cqyk;k tk,] rks og igys l{ke izkf/kdkjh ls blds fy, iwoZ 
vuqefr izkIr djsxkA

� rFkkfi] laLFkku dh vkarfjd lfefr }kjk ;k fdlh U;kf;d tkap esa xokgh ds 
fy, cqyk;k tkus ij deZpkjh dks vuqefr dh vko';drk ugha gksxhA

4- fgrksa dk Vdjko ;k la?k"kZ %lHkh deZpkfj;ksa ds fy, vko';d gksxk fd ,sls lHkh lacaf/kr rF;ksa 
,oa ifjfLFkfr;ksa ls laLFkku dks iw.kZ #i ls voxr djsa tks vkxs pydj fdlh okLrfod] laHkkfor ;k 
ns[ks tk jgs fgrksa esa Vdjko dk dkj.k curs gksA bl ckcr deZpkjh fuEu fn'kkfunsZ'kksa dk vuqikyu 
djsaxsA

¼,½� deZpkjh ;g lqfuf'pr djsaxs fd laLFkku ds Hkhrj lHkh ckSf)d xfrfof/k;ksa ,oa 
bu ckSf)d ;k 'kks/k xfrfof/k;ksa ds le;kuqlkj izkIr ifj.kkeksa ds eqDr QSyko 
ds le;] muds cká] O;fDrxr] ;k vkfFkZd fgrykHkksa ls laLFkku ds fdlh 
okLrfod] laHkkfor ;k ns[ks tk jgs fgrksa esa Vdjko dk dkj.k u curs gksA

¼ch½� lHkh fgrykHk /kkjdksa dks cká] O;fDrxr] ;k vkfFkZd ns;rkvksa ls voxr 
djk;k tk, tks ckSf)d ;k 'kks/k xfrfof/k;ksa ds ifj.kkeksa esa foyac ;k eqDr 
QSyko esa ck/kd cusA

¼lh½� laLFkku ls ckgj dh O;kolkf;d xfrfof/k;ksa ds dkj.k deZpkjh ds laLFkku ds 
Hkhrj ds drZO;ksa esa deh u gks ;k og ck/kd u cusA

¼Mh½� deZpkjh tks fgrykHkksa esa Vdjko esa layXu gks ;k ftUgsa fgrksa esa Vdjko ckcr 
tkudkjh gks] os rRdky funs'kd ds ek/;e ls laLFkku dks lwfpr djsaxsA

¼b½� laLFkku] fgrksa ds Vdjko dk izca/k djus ds fy, ,d O;kid ;kstuk rS;kj dj 
lacaf/kr deZpkjh dks crk,xkA

¼,Q½� lHkh deZpkjh fdlh cká daiuh ;k laLFkku ls lgefr Kkiu ij gLrk{kj 
djus ls iwoZ vuqca/k dh 'krksZa ,oa mica/kksa ij l{ke izkf/kdkjh ls ppkZ djsaxs 
ftlls laLFkku dks mDr lgefr Kkiu dh Lohdk;Zrk ckcr irk py ldsA

¼th½� laLFkku dk dksbZ Hkh deZpkjh ,sls fdlh Hkh dk;Z ls] ftlls fgrykHkksa dk 
Vdjko gks ldrk gks] vius vki dks vyx j[ksxk Hkys gh og Lo;a ;k fdlh 
lewg ds lnL; ds #i esa blesa Hkkx ysus okyk gks ;k l{ke izkf/kdkjh }kjk lkSis 
x, dk;Z ;k ftEesnkjh ds QyLo#i ,slk gks jgk gksA 

¼,p½� deZpkjh dks mijksDr xfrfof/k;ksa gsrq ekuns;] ijke'kZ 'kqYd ;k LoRo 'kqYd ls 
leqfpr #i ls iqjLd`r fd;k tk,xkA c'krsZ fd laLFkku dh nSuafnu 
ftEesokfj;ksa dk fuoZgu djrs le; O;fDrxr vkfFkZd fgrykHk ls mlds 
fu.kZ; izHkkfor u gksA

¼vkbZ½ eaMy] fgrksa esa Vdjko ckcr ,d O;kid uhfr cuk,xkA ,slh fLFkfr rc curh 
gS tc dksbZ O;fDr ml dk;Z ds fy, tokcnkj gks ftl dk;Z ds QyLo#i 
vuqdwy ;k izfrdwy ifj.kkeksa esa mlds Lo;a] ;k mlds ifjokj dk dksbZ O;fDr 
;k mlls etcwrh ls lac) dksbZ O;fDr ¼tSls Nk= dk fujh{kd ;k lqijokbtj 
vkfn½ layXu gksA

5- laLFkku ls ckgj foRrh; fgr %¼1½ izR;sd deZpkjh mlds O;fDrxr ,oa ifjokj ds lnL;ksa ds 
,d ;k vf/kd foRrh; fgrykHkksa dks izdV djsxk ftlesa lsokvksa vFkok v/;kiu gsrq Hkqxrku] ijke'kZ 
'kqYd] ekuns; ;k laLFkku dh u gks ,slh ckSf)d laink ds LoRo 'kqYd ds #i esa vk; fo'ks"kr% rc] 
tc deZpkjh fdlh daiuh ;k laLFkku ls O;kolkf;d laca/k j[k jgk ¼Mhy dj jgk½ gks c'krsZ  &

¼i½� og daiuh ;k laLFkku] ftlls deZpkjh laca/k j[krk gS] deZpkjh ds laLFkku esa 
gksus okys 'kks/k vuqla/kku dks fuf/k dh iwfrZ dj jgk gksA
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¼ii½� ,slh ckSf)d laink dk vuqKfIr/kkjh gks ftlesa deZpkjh dk foRrh; fgrykHk 
tqM+k gksA

¼iii½� lrr~ ;k vkWuykbu pyus okys 'kS{kf.kd dk;Zdzeksa esa oDrk ds #i esa deZpkjh 
dh Hkkxhnkjh dk izk;kstd gksA

¼iv½� laLFkku ds lkFk fdlh lgefr i= ¼,evks;w½ esa lgHkkxh gks ftlesa deZpkjh 
gLrk{kjdrkZ gksA

¼v½� ,slh dksbZ oLrq cuk jgk gks tks ml v/;;u ds varxZr gks ftlesa deZpkjh 
layXu gksA

¼vi½� ,slh #fp j[krk gks ftlls deZpkjh dh Nk=o`fRr ;k 'kks/k izHkkfor gksus dh 
laHkkouk gksA

¼vii½� ftls laLFkku us fodflr fd;k gksA
¼2½� deZpkfj;ksa ds fgrykHkksa ls Vdjko ckcr ewY;kadu] l{ke izkf/kdkjh djsxkA

6- ckSf)d laink % lHkh deZpkjh ckSf)d laink uhfr dk ikyu djsaxsA

7- jktuhfrd xfrfof/k;ka% lHkh deZpkjh] jktuhfrd xfrfof/k;ksa ckcr dsanzh; deZpkfj;ksa dks 
ykxw Hkkjr ljdkj ds fu;eksa ls 'kkflr gksaxsA

8- laLFkku dks lwpuk %¼1½ gj deZpkjh ;k Nk= laLFkku dks mu lHkh ifjfLFkfr;ksa dh tkudkjh ;k 
lwpuk nsxk tks dsoy vkijkf/kd vfHk;ksx vFkok dk;Zokgh rd gh lhfer ugha gS oju~ iqjkuh ;k 
yach dtZnkjh ;k lk[k lekIr gksus ckcr vkfn dh lwpuk Hkh nsxk tks mlds dk;Z ;k drZO; fuoZgu 
djus esa ck/kd cu ldrh gSA
� � ¼2½ laLFkku dk izR;sd deZpkjh] dsanz ljdkj ds deZpkfj;ksa dks ykxw ekunaMksa ds 
vuq#i mlds Lo;a ds ;k ifjokj ds lnL;ksa ds LokfeRo dh py ,oa vpy laifRr ;k vkfLr;ksa ds 
ckjs esa ?kksf"kr djsxkA
� � uksV&LokfeRo dk vFkZ gS fjdkMZ ds vuqlkj dkuwuh LokfeRo] ¼tks fd dsoy 
iath;u] iVV~snkjh ;k ca/kd rd gh lhfer ugha gS½ HkkSfrd LokfeRo ;k laifRr dk dCtkA

9- vH;kosnu] leL;k,a ,oa f'kdk;rsa %laLFkku ds deZpkjh ;k Nk=] lHkh vH;kosnuksa] vihyksa] 
leL;kvksa ,oa f'kdk;rksa gsrq laLFkku esa vf/k'kklh eaMy }kjk LFkkfir iz.kkyh ;k ef'kujh dk gh 
mi;ksx djsaxsA
� � uksV&vf/k'kklh eaMy LFkkfir iz.kkyh ;k ef'kujh dks fu/kkZfjr dj mls ?kksf"kr 
djsxk tSls yksdiky ;k leL;k fuokj.k lfefr vkfnA ftlls vH;kosnuksa] vihyksa] leL;kvksa ,oa 
f'kdk;rksa dh xgjkbZ ls tkap ;k ijh{k.k fd;k tkdj l{ke izkf/kdkjh dks leqfpr dk;Zokgh ds fy, 
vuq'kalk dj Hksth tk lds o tks lkoZtfud rkSj ij ns[kus gsrq miyC/k gks o laLFkku ds lHkh lnL;ksa 
ds chp ifjpkfyr gks ldsA

10- naM ,oa leqfpr izfdz;k %laLFkku ds lHkh deZpkjh ;k Nk=] bu fu;eksa ds varxZr fdlh 
izko/kku ds mYya?ku ij leqfpr izfdz;k mijkar naM ds Hkkxh gksaxsA

11- Lovf/kdkj mica/k ¼lsfoax Dykt½%,sls ekeys ;k izdj.kksa ij] tks mijksDr fu;eksa ds 
varxZr ugha vkrs] mu ij fu.kZ;] dsanzh; deZpkfj;ksa gsrq ykxw dsanzh; flfoy lsok,a ¼vkpj.k½ 
fu;eksa ds izko/kkuksa ds vk/kkj ij fd;k tk,xkA 
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vuqlwph 2
vodk'k fu;e ¼Leave Rules)

¼lafof/k 12 ns[ksa½
vodk'k %� ¼1½ laLFkku ds fdlh ladk; lnL; dh lsok,a] laLFkku ls lekIr le>h tk,xh tks 
vodk'k lfgr ;k vodk'k ds fcuk yxkrkj 5 o"kZ rd drZO; ls vuqifLFkr jgsxk tcrd fd 
mldh vuqifLFkfr izfrfu;qfDr ;k fons'k lsok vof/k gsrq vuqeksfnr u dh xbZ gksA
� � ¼2½ fdlh ladk; lnL; dks ml vof/k esa drZO; ij mifLFkr ekuk tk,xk tc og 
laLFkku ls Lohd`r 'kSf{kd dk;Z ij x;k gks ftlesa ,sls lEesyu ,oa laxksf"B;ksa esa mifLFkr jguk 
'kkfey gS ftuds fy, foRrh; lgk;rk laLFkku }kjk ;k Hkkjr ljdkj }kjk vuqeksfnr ;k ,slh vU; 
,tsalh dh laLFkku ifj;kstuk ls izkIr gksA

1- vkdfLed vodk'k %leLr deZpkjh ,d dsysaMj o"kZ es 8 fnol vkdfLed vodk'k ;k bl 
ckcr dsanz ljdkj }kjk fu/kkZfjr fd, x, vuqlkj vkdfLed vodk'k gsrq ik= gksaxsA

2- fo'ks"k vkdfLed vodk'k %fuEu mnn~s';ksa ,oa ,sls fdlh mnn~s';] tks funs'kd mfpr le>s 
,oa tc bu lHkh izdj.kksa esa ;k=k lgk;rk laLFkku }kjk miyC/k u djkbZ xbZ gks] ds fy, leLr 
deZpkjh 15 fnol ds fo'ks"k vkdfLed vodk'k gsrq ik= gksaxsA ;s mnn~s'; gS & fdlh lEesyu ;k 
'kSf{kd cSBd esa Hkkx ysuk] izfrf"Br laLFkkuksa ,oa fo'ofo|ky;ksa esa ekSf[kd ijh{kk gsrq tkuk] p;u 
lfefr dh cSBdksa esa Hkkx ysuk ;k lkoZtfud fgr esa U;k;ky; esa gkftjh nsukA

3- v/kZoSrfud ,oa lefiZr vodk'k %leLr deZpkjh bl ckcr eaMy }kjk cuk, x, fu;eksa ds 
vuqlkj v/kZoSrfud ;k lefiZr vodk'k gsrq ik= gksaxsA

4- izlwfr] fir`Ro ,oa f'k'kq ns[kHkky vodk'k %ladk; lnL; dks 2 thfor cPpksa ls de cPpksa 
gsrq izlwfr] fir`Ro ,oa f'k'kq ns[kHkky vodk'k vuqer gksxkA

5- vftZr vodk'k %¼1½ lHkh deZpkjh ,d o"kZ esa 30 fnol vftZr vodk'k ds fy, ik= gksaxsA 
rFkkfi] ,d ladk; lnL; dks mudh v/;kiu ftEesnkjh ds dkj.k ,d lsesLVj esa 15 fnol ls 
vf/kd vftZr vodk'k ugha fn;k tk ldsxk ftlds varxZr Hkh fo'ks"k ifjfLFkfr;ksa dks NksM+dj] ,d 
ckj esa vf/kdre 7 fnol vodk'k lhek gksxhA
� � ¼2½ lHkh ladk; lnL; Nqfê;ksa ds nkSjku vftZr vodk'k dk miHkksx dj ldrs gS 
ftls fo'ks"k vftZr vodk'k dgk tk,xk ftlesa os vkus okys lsesLVj dh rS;kjh eqDr #i ls dj 
ldrs gSaA blesa ;g fufgrkFkZ gS fd 1 o"kZ ds 'kSf{kd dSysaMj esa n'kkZbZ xbZ Nqfê;ksa ds nkSjku Lohd`r 
izR;sd 1 fnol ds vftZr vodk'k ij og 2 fnu vuqifLFkr jg ldrk gS ,oa Nqfê;ksa ds nkSjku fy;k 
x;k ,slk vodk'k] fo'ks"k vftZr vodk'k dgk tk,xkA
� � ¼3½1 o"kZ ds 'kSf{kd dSysaMj esa Nk=ksa gsrq n'kkZbZ xbZ Nqfê;ksa ds nkSjku] fo'ks"k vftZr 
vodk'k fnolksa dks NksM+dj] izR;sd ladk; lnL;] laLFkku esa dk;Z ij mifLFkr jgdj] 
ifj;kstukvksa dk i;Zos{k.k] 'kks/k xfrfof/k;ksa esa lafyIrrk] ifjlj esa foLrkfjr xfrfof/k;ksa dk 
lapkyu] LkaLFkku ds iz'kkldh; dk;ksZa vkfn dks laiUu djsxkA vftZr vodk'k] izR;sd o"kZ] tqykbZ 
ekg dh 1 rkjh[k dks vodk'k [kkrs esa tek fd;k tk,xkA
� � ¼4½ ladk; lnL; dk vftZr vodk'k vkxs ys tk;k tkdj lap;h #i ls vodk'k 
[kkrs esa tek fd;k tk,xk tks vf/kdre 300 fnol dh lhek rd tek gksxkA
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6- 'kSf{kd vk/kkj ij vodk'k %¼1½ fdlh fu;fer ladk; lnL; ds 'kSf{kd fodkl ds mnn~s'; ls] 
mls vodk'k eatwj fd;k tk,xk] ftlls laLFkku dks mRd`"Vrk dk ykHk fey ldsA
� � Li"Vhdj.k &¼1½ mijksDr fu;e ds mnn~s'; esa ;g Li"V fd;k tkrk gS fd 'kSf{kd 
vk/kkj ij vodk'k ladk; lnL; dks O;kolkf;d #i ls rjksrktk gksus gsrq iznku fd;k tkrk gS ,oa 
bl vodk'k dk ykHk mBkus ds mijkar ladk; lnL; ls visf{kr gS fd og eaMy }kjk fu/kkZfjr 
vof/k gsrq laLFkku esa viuh lsok,a nsaA ladk; lnL; dks bl gsrq ,d ckaM ¼fyf[kr vuqca/k i=½ 
izLrqr djuk gksxkA

¼2½ dksbZ Hkh ,slh vodk'k vof/k tks ,d lsesLVj ds nkSjku] ,d ekg ls vf/kd gksrh gS] 
ftlesa Nqfê;ka iwoZ ;k i'pkr~ ;k nksuksa rjg tksMs tkus ds izko/kku lfgr] vf/kdre 1 lsesLVj rd 
gks] y?kq vodk'k ¼'kkVZ yho½ ekuh tk,xhA dksbZ Hkh vodk'k tks 2 ;k vf/kd lsesLVjksa es ,d lkFk 
fy;k tk, rks mls yack vodk'k ¼ykax yho½ ekuk tk,xkA

¼3½ dksbZ Hkh y?kq vodk'k ¼'kkVZ yho½ ;k yack vodk'k ¼ykax yho½ fons'k lsok vof/k gks 
ldrk gS ,oa fons'k lsok vof/k gsrq laLFkku }kjk ladk; lnL; dks dksbZ osru ugha fn;k tk,xkA

¼4½ ladk; lnL; dh fons'k lsok vof/k ij izfrfu;qfDr lkekU;r% rHkh Lohd`r dh tk,xh 
tc og izeq[k ;k v/;{k dh gSfl;r ls fdlh ljdkjh laLFkku] ljdkjh laxBu ;k ljdkjh fudk; 
tSls foKku ,oa izkS|ksfxdh foHkkx esa izfrfu;qfDr ij tk jgk gksA

¼5½ dksbZ deZpkjh] ftls fons'k lsok vof/k vodk'k Lohd`r fd;k x;k gks] isa'ku & ;fn ik= 
gks] vodk'k osru ;ksxnku] minku ;ksxnku ,oa lkekU; vFkok va'knk;h Hkfo"; fuf/k esa mlds Lo;a 
ds ;ksxnku gsrq ik= gksxkA 
7- %� ¼1½ ladk; lnL; tks lscsfVdy vodk'k ij gks] dks vodk'k vof/k esa iw.kZ osru fn;k 
tk,xk o lscsfVdy vodk'k dh vof/k] ftlesa NqfVV;ka iwoZ ,oa i'pkr~ tksMs tkus ds izko/kku 
lfgr] nks lsesLVjksa ls vf/kd ugha gksxhA

¼2½ lscsfVdy vodk'k vof/k esa osru % igyk lscsfVdy vodk'k] ¼vU; ns; miHkksx fd, 
x, ¼vosYM½ vodk'k dks feykdj] ijarq tks vkdfLed] vftZRk ,oa lefiZr vodk'k rd lhfer gS½ 
laLFkku esa U;wure 6 o"kZ dh lsok iw.kZ djus ij gh fn;k tk ldsxkA

¼3½ ,d ladk; lnL; vxys lscsfVdy vodk'k ¼vU; ns; miHkksx fd, x, ¼vosYM½ 
vodk'k dks feykdj] ijarq tks vkdfLed] vftZRk ,oa lefiZr vodk'k rd lhfer gS½ ds fy, ik= 
gksxk ;fn og fiNys lscsfVdy vodk'k ds mijkar laLFkku esa 6 o"kZ dh lsok ns pqdk gksA
8- y?kq vodk'k gsrq ik=rk% ,d ladk; lnL; y?kq vodk'k ds fy, ik= gksxk ;fn og fiNys y?kq 
;k yach vodk'k vof/k ls okil ykSVus ds ckn] ;k izkjafHkd #i ls laLFkku esa lsok izkjaHk djus ds 
mijkar] laLFkku esa 2 iw.kZ lsesLVj dh lsok ns pqdk gksA c'krsZ igys fn, x, ckaM ¼fyf[kr vuqca/k 
i=½ dh vuqikyuk dh tk pqdh gksA
9- yach vof/k vodk'k gsrq ik=rk% og yach vof/k vodk'k ds fy, ik= gksxk ;fn fiNys yach 
vof/k ;k lscsfVdy vodk'k vof/k ls okil ykSVus ds ckn] ;k izkjafHkd #i ls laLFkku esa lsok izkjaHk 
djus ds mijkar] laLFkku esa 5 o"kZ dh lsok ns pqdk gksA rFkkfi] laLFkku esa ladk; dh gSfl;r ls] 
igyh ckj yach vof/k ds vodk'k dk miHkksx djus gsrq lgk;d izk/;kidksa ,oa lg izk/;kidksa ds 
fy, U;wure lsok dh vof/k 5 o"kZ dh lsok ds LFkku ij NwV nsdj 2 o"kZ dh lsok vof/k r; dh tk 
ldrh gSA
10- vf/kdkj% ,d ladk; lnL; vodk'k gsrq rHkh ik= gksxk] tc ;g lqfuf'pr gks fd laLFkku esa 
v/;kiu ,oa vU; 'kSf{kd xfrfof/k;ksa esa dksbZ dfBukbZ u vkus ik, ,oa foHkkx ds ikl 'kSf{kd 
vko';drkvksa dks iw.kZ djus gsrq i;kZIr ladk; lnL; miyC/k gksA
11- Lovf/kdkj mica/k ¼lsfoax Dykt½ %,sls ekeys ;k izdj.kksa ij] tks mijksDr fu;eksa ds varxZr 
ugha vkrsmu ij fu.kZ;]dsanzh; flfoy lsok,a ¼vodk'k½ fu;eksa ds vk/kkj ij fd;k tk,xkA 
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vuqlwph 3
lsok vuqca/k ¼Contract of Service)

¼lafof/k 16 ¼1½ ns[ksa½
;g vuqca/k]lsokvksa gsrq o"kZ----------------ds ekg------------------dh fnukad-------------dks ,d Hkkx----

-------------------------------------------------------------------------------------------------------------¼ftls vkxs fu;qDrO;fDr dgk tk,xk½ 
,oa Hkkjrh; lwpuk izkS|ksfxdh laLFkku----------------------------tks Hkkjrh; lwpuk izkS|ksfxdh vf/kfu;e 2014 
¼2014 dks vf/kfu;e 30½ ds rgr~ xfBr gS½ ¼ftls vkxs laLFkku dgk tk,xk½ nwljs Hkkx ds chp gqvk 
gSA

� � ;g fd] Hkkjrh; lwpuk izkS|ksfxdh vf/kfu;e 2014 [kaM 24¼1½] ¼ftls vkxs 
vf/kfu;e dgk tk,xk½ ,oa laLFkku dh lafof/k;ksa esa ls lafof/k 16¼1½ ¼ftls vkxs lafof/k;ka dgk 
tk,xk½ vf/kfu;e esa mfYyf[kr vuqlkj] ,oa dqyk/;{k ds vuqeksnu ls] dsanz ljdkj laLFkku ds 
funs'kd ¼ftls vkxs fu;qDr O;fDr dgk tk,xk½ dh --------o"kZ gsrq lafonk fu;qfDr dks vuqeksfnr 
djus esa izlUurk vuqHko djrh gS ,oa fu;qDr O;fDr us bl izdkj fu;qfDr dks blesa vkxs vkus okyh 
'krksZa ,oa fuca/kuksa dks Lohdkj dj fy;k gSA vc ;s lk{kh gS fd nksuksa i{k dze'k% fuEu ij lger gS 
fd %&

� ¼1½ bl lsok vuqca/k ds rgr~ ekuk tk,xk fd] le; le; ij vf/kfu;e ,oa lafof/k;ksa ds 
LFkk;h deZpkfj;ksa gsrq ykxw izHkkoh izko/kkuksa ds vuq#i] lHkh le; lHkh fo"k;ksa ij vuqca/k gqvk gSA

� ¼2½ vuqca/k ds rgr~ fu;qDr O;fDr dh lsok,a] -------- o"kZ dh vof/k gsrq gksxh tks fnukad-----------
---------------------ls izHkkoh gksxh ,oa tks in ij mifLFkfr dh fnukad gksxhA 
� � rFkkfi] ;fn fu;qDr O;fDr mijksDrkuqlkj lsok iw.kZ gksus ij Hkh vf/kokf"kZdh vk;q 
ls de vk;q dk gS rks] fu;qDr O;fDr dh lsok,a]vf/kokf"kZdh vk;q gksus rd ;k ml 'kSf{kd o"kZ]ftl 
'kSf{kd o"kZ esa mlus vuqca/k vuqlkj lsok iw.kZ dh gks]dh 30 twu rd nksuksa esa ls tks Hkh igys gks] tkjh 
jgsaxhA
�
 ¼3½ fu;qDr O;fDr] laLFkku dk eq[; 'kSf{kd ,oa dk;Zikyu vf/kdkjh gksxk ,oa vf/kfu;e 
,oa lafof/k;ksa esa nh xbZ 'kfDr;ksa dk iz;ksx djrs gq, laLFkku esa dk;Z djsxkA

� ¼4½ fu;qDr O;fDr] viuk iwjk le; laLFkku dh lsok esa vfiZr djsxk ,oa vf/kfu;e rFkk 
lafof/k;ksa ds rgr~ vkpj.k fu;eksa o vU; izko/kkuksa ls ck/; gksxkA fu;qDr O;fDr }kjk lsok ds 
nkSjku] ;k lsok lacaf/kr izkIr dh xbZ dksbZ Hkh tkudkjh ;k lwpuk ,oa mlds in ds lHkh dk;Z xqIr 
,oa xksiuh; ekus tk,axs o fu;qDr O;fDr leLr izdkj ls Hkkjrh; dk;kZy;hu xksiuh;rk vf/kfu;e 
1923 ds nk;js esa gksxkA

� ¼5½ fu;qDr O;fDr] mldh lsokvksa ds nkSjku] fuyacu vof/k ,oa voSrfud vodk'k vof/k 
dks NksM+dj] vk;dj ds v/;/khu #0-------------------------------------------------------------------------------------------ds osrueku 
esa #0--------------------------ds izkjafHkd osru ,oa laLFkku ds fu;ekuqlkj le; le; ij ykxw HkRrksa & tSls 
egaxkbZ HkRrk] uxj izfriwfrZ HkRrk bR;kfn dk gdnkj gksxkA rFkkfi] fdlh Hkh le; ;fn fu;qDr 
O;fDr Hkkjr ds ckgj izfrfu;qfDr ij tkrk gS rks izfrfu;qfDr vof/k esa mlds osru ,oa HkRrs 
vf/k'kklh eaMy }kjk fu/kkZfjr fd, vuqlkj gksaxsA
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 ¼6½ fu;qDr O;fDr] funs'kd ds #i esa dk;Z djus dh vof/k esa]lafof/k;ksa ds izko/kkuksa ,oa mu 
izko/kkuksa esa le; le; ij gksus okys la'kks/kuksa ds vuqlkj] va'knk;h Hkfo"; fuf/k&lg&minku esa 
vfHknku djsxk ,oa og lafof/k;ksa ds varxZr LFkk;h deZpkfj;ksa dks ykxw izko/kkuksa ds leku gh 
laLFkku ds va'knku ds fy, Hkh gdnkj gksxkA fu;qDr O;fDr ds] fdlh vU; laLFkku esa deZpkjh dh 
gSfl;r ls va'knk;h Hkfo"; fuf/k&lg&minku ;kstuk ;k lkekU; Hkfo"; fuf/k&lg 
isa'ku&lg&minku ;kstuk esa ls fdlh esa Hkh 'kkfey gksus ij] og laLFkku dh leku ;kstuk esa 
'kkfey gksxk rFkk mldh ogka dh ;kstuk esa lafpr jkf'k] lafof/k;ksa ds vuqlkj laLFkku dh ;kstuk esa 
varfjr dh tk,xhA
� � rFkkfi] fu;qDr O;fDr blh laLFkku dh lsok esa gksus dh fLFkfr esa]mldk va'knk;h 
Hkfo"; fuf/k&lg&minku ;kstuk ;k lkekU; Hkfo"; fuf/k&lg isa'ku&lg&minku ;kstuk] ftlesa 
Hkh og bl lafonk fu;qfDr ds rRdky iwoZ 'kkfey Fkk] esa gh va'knku djuk tkjh jgsxk o lafof/k;ksa ds 
varxZr laLFkku ds LFkk;h deZpkfj;ksa dks ykxw izko/kkuksa ds leku gh] bl vuqca/k ds rgr~ lsok vof/k 
esa Hkh ;kstuk ds lHkh ykHkksa dk gdnkj gksxkA

� ¼7½ mijksDr esa blds iwoZ dh fdlh Hkh ckr ;k mica/k ds 'kkfey gksus ds gksrs gq, Hkh]fu;qDr 
O;fDr] tcrd fd laLFkku }kjk vU;Fkk fu.kZ; u fy;k x;k gks] osru ,oa lsokfuo`fRr ykHkksa esa 
la'kks/ku dh fLFkfr esa laLFkku }kjk izHkkoh dh xbZ fdlh c<+kS=h ds dkj.k] laLFkku }kjk fu/kkZfjr iw.kZ 
;k vkaf'kd ykHk izkIr djus dk gdnkj gksxk ijarq c<+kS=h] laLFkku dh 'kk[kk ds lnL;ksa dh lsok 'krksZa 
,oa fuca/kuksa esa ekStwn frfFk] fQygky ftl lsok esa gS ,oa c<+kS=h ckcr laLFkku ds fu.kZ; ,oa mldh 
lsok dh 'krksZa ,oa fuca/kuksa ds v/;/khu gksxh ,oa orZeku izko/kku ml lhek rd la'kksf/kr gksaxsA

� ¼8½ fu;qDr O;fDr] lafof/k;ksa ds varxZr laLFkku ds LFkk;h ukWu osds'ku deZpkfj;ksa dks ykxw 
vodk'k ds leku vodk'k dk gdnkj gksxkA

� ¼9½ fu;qDr O;fDr] laLFkku ds ifjlj esa] laLFkku ds vf/k'kklh eaMy }kjk vuqeksfnr 
fdjk;k eqDr lqlfTtr vkokl dk gdnkj gksxkA

� ¼10½ fu;qDr O;fDr] lafof/k;ksa ds izko/kkuksa ds vuq#i] fpfdRlk ns[kjs[k ,oa bykt esa 
ojh;rk gsrq ik= gksxkA

� ¼11½ fu;qDr O;fDr dh fu;qfDr dks lkoZtfud fgr esa LFkkukarj.k ij vk;k ekudj] 
laLFkku esa mifLFkfr nsus ds fy,]mls ;k=k O;; dk Hkqxrku mlh rjg fd;k tk,xk ftl rjg dsanz 
ljdkj ds LFkkukarj.k ;k=k O;; fu;eksa ds rgr~ dsanz ljdkj ds leku Lrj ;k in ds vf/kdkjh ds 
fy, ykxw gSA
� � ;fn fu;qDr O;fDr }kjk laLFkku ds fgr esa fdlh dk;Z gsrq ;k=k djuk visf{kr gks 
rks og laLFkku esa le; le; ij izHkkoh ;k=k O;; fu;eksa ds vuqlkj] mlds osrueku gsrq fu/kkZfjr 
nj ls ;k=k O;; ikus dk ik= gksxkA mlh rjg] laLFkku ds fu;ekuqlkj] fu;qDr O;fDr vius 
x`guxj tkus gsrq vodk'k ;k=k fj;k;r ds fy, Hkh ik= gksxkA

� ¼12½ fu;qDr O;fDr dks mlds Lo;a ds O;; ij izdkf'kr fdlh iqLrd ;k ys[k ij dksbZ 
/kujkf'k izkIr gksrh gS] rks vkxs Hkh blh {ks= esa dk;Z djus gsrq izksRlkgu ds rkSj ij og ml /kujkf'k 
dks j[k ldrk gSA mls lykgdkjh lsok,a nsus gsrq Hkh vuqefr nh tk,xh ,oa mlds fy, izkIr 
/kujkf'k Hkh eaMy }kjk le; le; ij fu/kkZfjr fu;ekuqlkj og j[k ldrk gSA
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� ¼13½ vuqca/k dh vof/k ds nkSjku] laLFkku }kjk rhu dsysaMj ekg dk fyf[kr uksfVl nsdj] 
tks vuqca/k vof/k esa dHkh Hkh fn;k tk ldrk gS] fu;qDr O;fDr dh lsok,a fcuk dksbZ dkj.k n'kkZ,] 
laLFkku }kjk lekIr dh tk ldrh gSA rFkkfi] fu;qDr O;fDr dks] mijksDrkuqlkj fn, tkus okys 
uksfVl ds ,sot esa mlds rhu ekg ds ewy osru ds cjkcj jkf'k laLFkku iznku dj ldsxkA fu;qDr 
O;fDr Hkh rhu dsysaMj ekg dk fyf[kr uksfVl laLFkku dks nsdj] lsok lekIr dj ldsxkA 

� ¼14½ fu;qDr O;fDr] dks vuqefr nh tk,xh fd og -----------------------------------------------------------------------
---foHkkx esa v/;kiu esa Hkkx ysus ,oa 'kks/k gsrq --------------------------------------------------------------ds izk/;kid ds Lrj 
ij dk;Z dj ldsA c'krsZ mls tc Hkh lqfo/kk gksA

� ¼15½ ,sls fdlh Hkh ekeys ;k izdj.k ds laca/k esa] ftlds fy, bl vuqca/k esa dksbZ izko/kku u 
fd, x, gks] fu;qDr O;fDr] mijksDr izkS|ksfxdh laLFkku vf/kfu;e] 1961 ;k mlesa fd, x, dksbZ Hkh 
la'kks/ku tks orZeku esa izHkkoh gS ,oa muds rgr~ cukbZ xbZ lafof/k;ksa tks orZeku esa izHkkoh gS] ls 
'kkflr gksxkA

mijksDr lk{kh gS fd &mij fy[ks x, o"kZ ,oa rkjh[k dks] laLFkku ds vf/k'kklh eaMy ds v/;{k ds 
gLrs ,oa fu;qDr O;fDr ds gLrs ;g vuqca/k gqvk gSA

Hkkjrh; lwpuk izkS|ksfxdh laLFkku�� � � � �  v/;{k
-------------------------------ds fy,� ���������������������������������������������������� vf/k'kklh eaMy
gLrk{kfjr ,oa forfjrA Hkkjrh; lwpuk izkS|ksfxdh laLFkku�         }kjk               v/;{k                                             
 ---------------------------------------
laLFkku dk vf/k'kklh eaMy

mifLFkr lk{kh ds gLrk{kjksa ,oa irs lfgr� � � � �  funs'kd
fu;qDr O;fDr }kjk gLrk{kfjr ,oa forfjrA   � � �����Hkkjrh; lwpuk izkS|ksfxdh laLFkku

------------------------------------------------------------------------�

mifLFkr lk{kh ds gLrk{kjksa ,oa irs lfgr
1-----------------------------------------------------------------------
--------------------------------------------------------------------------
--------------------------------------------------------------------------�

2-mifLFkr lk{kh ds gLrk{kjksa ,oa irs lfgr
-----------------------------------------------------------------------
--------------------------------------------------------------------------
--------------------------------------------------------------------------� �
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TO BE PUBLISHED IN THE GAZETTE OF INDIA, PART III SECTION 4      

 Notification 
New Delhi, the __________2016 

F.No.79-2/2015-TS.I 
 

 In exercise of the powers conferred by clauses (a), (b), (c), (d), (g), (h), (i), (j), (k) 
(l), (m), (n) of section 33 read with section 34 of the Indian Institutes of Information 
Technology Act, 2014 (30 of 2014),  the Board with the prior approval of the Visitor hereby 
makes the following statutes of Indian Institute of Information Technology namely  

 
1. Short title and Commencement.-  

(1)  These Statutes may be called The First Statutes of the Indian Institute of Information 
Technology Design and Manufacturing Kancheepuram 

(2) They shall come into force on the date of their publication in the Official Gazette. 

 

2. Definitions.- (1)In these Statutes unless the context otherwise requires;- 
(a) “Act” means the Indian Institutes of Information Technology Act, 2014 (30 of 2014); 

(b) “Appointing Authorities” means the Board, if the appointment is made on the academic 
staff in the post of Assistant Professor or above or if the appointment is made on the non-
academic staff in every cadre, the maximum of the pay scale for which exceeds prevalent 
grade pay scale for Group A Officers and the Director, in any other case; 

(c) “Authorities”, ‘Officers’ and “Faculty” shall respectively mean the authorities, officers 
and faculty of the Institute; 

(d)  “Hostel” means a Hostel or Hall of residence for the residence of the students of the 
Institute; 

(e) “Building and Works Committee” means the Building and Works Committee of the 
Institute constituted under section 20 of the Act; 

(f) “Central Government” means the Government of India; 

(g)  “Dean” means the Dean of the Institute; 

(h) “Department” or  “Centre”  or  “School” means an Academic Department established to 
impart instructions and for carrying out research activities in approved programs of the 
institute; 

(i) “Finance Committee” means the Finance Committee of the Institute constituted under 
section 18 of the Act; 

(j) “Head” in relation to a Department or Centre or School means the Head thereof; 

(k)  “Registrar” means the Registrar of the Institute; 

(l)  “Warden” in relation to a Hostel or Hall of Residence or Mess of the Institute means a 
Warden thereof. 

(2) The words and expressions used herein and not defined but defined in the Act shall 
have the same meaning respectively assigned to them in the Act. 
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3. Conferment of honorary degrees.- All proposals for the conferment of honorary degrees 
shall be made by the Senate and shall be approved by the Board before its submission to the 
Visitor for confirmation.  
 

Provided that in cases of urgency, the Chairperson may submit on behalf of the 
Board, such conferment to the Visitor. 

 
4. Departments of teaching.- (1) The Board shall specify the academic units through which 
the normal academic or research activities or both of the Institute shall be carried out.  

(2) Each such unit shall be classified as a Department or Centre or School as deemed 
appropriate.  

(3) The Board shall have the power to start a new academic unit or close down an existing 
unit on recommendation from the Senate and each faculty member shall belong to at 
least one such unit. 

 
5. Head of the Department or Centre or School.-  

(1)  The Director shall appoint a Head for each academic unit of the Institute, viz., a 
Department or Centre or School etc. for a limited period not exceeding three years, 
from amongst the faculty of the Institute:  

Provided that when in the opinion of the Director the situation so demands, the 
Director may take temporary charge of a Department for a period not 
exceeding six months. 

(2)  The Head of the Department or Centre or School etc. shall be responsible for the 
entire working of the academic unit subject to the general control of the Director. 

(3)  The Head of the Department or Centre or School shall ensure that the decisions of the 
authorities of the Institute are properly implemented  and shall perform such other 
duties as may be assigned to him by the Director. 

 
6. Fees.- The tuition fees and its waiver, if any, shall be determined by the Council and for 
waivers of any other fees shall be decided by the Board. 
 
7. Institution of fellowships and scholarships.- The Institute, in consistency with the 
decision of the Council and the policy laid down by the Central Government from time to 
time in this regard, shall institute and award such stipends, fellowships, scholarships, to the 
undergraduate, postgraduate, research and post-doctoral students for different academic 
programmes as may be specified by the Ordinances. 

 

(1)  The exhibitions, medals, prizes and other awards  shall be decided by the Board.  

 
8. Classification of Staff.- The following shall be staff of the institute, namely:- 
 

(a) Academic  staff; 
(b) Technical staff; 
(c) Administrative and other  staff; 

 
9. Appointments.- (1) All faculty posts at the Institute shall be filled by an open 
advertisement in accordance with the procedures  of the Government of India and  all other 
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positions shall be filled as per the recruitment rules of the institute approved by the Board and    
all services rendered by Group D level shall be made by outsourcing or contract. 
 

(2) The probation of new recruits, other than Assistant Professor, shall be for a period of 
one year and for new recruit Assistant Professor shall be of two years. 

(3) The Institute shall make necessary provisions for the reservation of posts as laid down   
by the Central Government. 

(4)  The Selection Committee in case of Professors shall consist of the following   
members, namely:- 

(i) The Director; Chairperson 

(ii) One nominee of the  Visitor; Member 

(iii) Two experts from the panel of  experts a priori approved by the Board; 
Members 

(iv) One expert nominated by the Senate from the panel of Senate experts; Member 

Note : One  Scheduled Castes or Scheduled Tribes member shall be nominated by the 
Board, if none of other members belong to the Scheduled Castes or Scheduled Tribes 
category. 

(5)  The Selection Committee in the case of the post of Associate Professor including on-
contract,  Librarian, Deputy Librarian,  Assistant Librarian, Registrar, Deputy 
Registrar, Assistant Registrar, Institute Engineer, Sports Officer, Assistant Sports 
Officer, Chief Medical Officer, Medical Officer, Accounts Officer, Audit Officer, 
Estate Officer shall be as under:- 

(i) The Director – Chairperson; 

(ii) Two experts nominated by the Board – Members;  

(iii)  One expert nominated by the senate - Member; 

(iv) The Head of the Department or Centre or School or Unit concerned, if the post 
for which selection is being made is lower in status than that occupied by the 
Head of the Department or Centre or School or Unit, or, the Chairperson, 
Senate Library Committee of the Institute, for the posts of Librarian, Deputy 
Librarian and Assistant Librarian, or an administrative or sports or medical or 
engineering or accounts or audit or estate expert of appropriate level to be 
nominated by the Board for the post of  Registrar or Sports Officer or Chief 
Medical Officer or Institute Engineer or Accounts Officer or Audit Officer or 
Estate Officer. 

(v) Registrar, for the post of Deputy Registrar and Assistant Registrar or Sports 
Officer for the post of Assistant Sports Officer or Chief Medical Officer for 
the post of Medical Officer. 

Note: One Scheduled Castes or Scheduled Tribes  member needs to be nominated by 
the Board, if none of other members belong to  Scheduled Castes or Scheduled 
Tribes  category. 

(6)  The Selection Committee for all other posts shall be as under:- 

(i) The Director or his nominee appropriate to the post - Chairperson; 

(ii) One nominee of the Board - Member; 
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(iii) One expert nominated by the Board from list of Board experts - Member; 

(iv) One expert nominated by the senate from list of Senate expert - Member; 

(v) Head of the Department or Centre or Discipline or School or Unit concerned - 
in case of posts not covered in any Department or Centre or Discipline or 
School or Unit, the authority to which the incumbent of the said post reports 
shall be included as Member. 

Note: One Scheduled Castes or Scheduled Tribes member shall be nominated by the 
Board, if none of other members belong to Scheduled Castes or Scheduled 
Tribes  category. 

(7) The list of experts nominated by the Board and the list of experts nominated by the 
Senate shall be a priori approved by the Board and Senate, respectively. 

(8)  For a Department or Centre or School, there shall be one list each of the Board and the 
Senate experts:  

Provided that  if the Department or Centre or School is mandated by the Board 
to have faculty members from different disciplines, then there shall be one list 
each of Board and Senate experts for each discipline, and candidates from a 
discipline shall have experts from that discipline. 

(9) The Director may constitute a suitable Screening Committee to consider all 
applications received by the Institute for filling of posts and the Screening Committee 
shall recommend candidates fulfilling the eligibility criterion, along with the 
relaxations granted by the Board, for the consideration of the Selection Committee. 

Provided that a detailed summary of all applications received by the Institute 
shall be made by the screening committee and presented by it before the 
selection committee for its acceptance or rejection or modification; 

Provided further that the screening committee shall assign specific reason of 
each application: 

Provided also that the selection committee may consider the candidature of an 
applicant that was not recommended by the screening committee, after 
recording the reasons for doing so. 

(10)  All appointments made by the Institute on regular or contractual or temporary 
positions shall be reported to the Board at its next meeting. 

10. Terms and conditions of service of permanent staff.- The permanent staff of the 
Institute shall be governed by the following terms and conditions, namely:- 
 

(1) Every appointment shall be subject to the condition that the appointee is found to be  
of sound health and physically fit for service, being certified by a Medical Board 
nominated by the Board. 

Provided that the Board may, for sufficient reasons, relax the medical 
requirements in any particular case or class of cases, subject to such 
conditions, if any, as may be laid down by the Board. 

(2) Subject to the provisions of the Act and the Statutes, all appointments to posts under 
the Institutes shall ordinarily be made on probation for a period of two years and after 
successful completion of probation the appointee, shall continue to hold his office as 
confirmed employee, subject to the provisions of the Act and the Statutes, till the end 
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of the month in which he attains the age of superannuation as applicable to the Central 
Government employees. 

Provided further that where the Board considers that in the interest of the 
students and for the purpose of teaching and guiding the students registered for 
the Ph.D. programme, any academic staff shall be reemployed, it may 
reemploy such staff  till the end of the semester or the academic session as 
may be considered appropriate in the circumstances of each case. 

Provided also that where it becomes necessary to reemploy any such member 
beyond the end of the semester or academic session as the case may be, the 
Board may, with the previous approval of the Visitor, reemploy any such 
member for such period as may be deemed necessary and in no case exceeding 
the end of the academic session in which he attains the age of superannuation:  

Provided also that where the Board considers that in the interest of students 
and for the purposes of teaching or guiding or both the students registered for 
the Ph.D Programme, any member of the academic staff shall be re-employed, 
it may re-employ such an employee till the end of the semester or the 
academic session in which he or she attains the age of superannuation as may 
be considered appropriate in the circumstances of each case.  

Provided also that where it becomes necessary to re-employ any such staff, 
beyond the end of the semester or academic session as the case may be, in 
which he or she attains the age of superannuation, the Board may, with the 
previous approval of the Visitor, re-employ any such employee against 
sanctioned vacant posts for a period upto three years in the first instance and 
upto two years thereafter and in no case exceeding the end of the academic 
session in which he or she attains the age of  seventy years.  

Provided also that in no circumstances such staff shall be re-employed for any 
purposes other than those of Teaching, Research and Development and 
guiding the students registered for the Ph.D. programme. 

(3) An employee may after completion of twenty years qualifying service, and by giving 
notice of not less than three months in writing to the appointing authority, retire from 
service in accordance with the terms and conditions laid down by the Central 
Government from time to time for Central Government employees. 

Provided that  the appointing authority may extend the probation of an 
employee for a period not exceeding one year which shall be based on the 
review of his or her performance for which the guidelines  shall be decided by 
the Board.  

(4) An employee of the Institute shall devote his or her whole time to the service of the 
Institute and shall not engage, directly or indirectly, in any trade or business or any 
other work which may interfere with the proper discharge of his or her duties, 
provided that the restrictions shall not apply to academic work and consultative 
practice undertaken with the prior permission of the Director, or in accordance with 
the procedures laid down by the Board from time to time. 

(5) The appointing authority may have the power to terminate the services of any 
employee by giving three months’ notice or ‘on payment of three months’ salary in 
lieu thereof,  on medical grounds, if the medical Board appointed by the Board, has 
certified that such staff is unfit for performing the duty and his retention in service is 
considered undesirable by such appointing authority. 
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(6) The Board may terminate the services of any employee of the institute for the reasons 
to be recorded in writing and after giving the employee concerned three months’ 
notice in writing or on payment of three months’ salary in lieu thereof. 

(7) An employee of the Institute may resign from his or her service by giving the 
appointing authority three months notice:  

Provided that the appointing authority may for sufficient reasons, either reduce 
this period or call upon the employee concerned to continue till the end of the 
academic session in which the notice is received. 

(8) An employee appointed at the Institute may be placed under suspension and 
disciplinary proceedings may be started against him or her in accordance with the 
procedure prescribed in this behalf. 

(9) The employees of the Institute shall be governed by the Conduct Rules specified in 
Schedule I annexed to these rules. 

 
11. Appointment on contracts.- (1) Notwithstanding anything contained in these Statutes, 
the Board may, in special circumstances appoint an eminent person on contract for a period 
not exceeding five years, with a provision of re appoint for further periods. 

Provided that every such appointment and the terms thereof shall be subject to the 
prior approval of the Chairperson of the Board.  

(2) Subject to the provisions contained in the Act, the Board may appoint any person on 
contract on consolidated pay and on the terms and conditions applicable to the 
relevant post for a period not exceeding five years:  

Provided that for making such appointment, the Board may, constitute an ad hoc 
Selection Committee, as the circumstances of each case may require. 

 
12. Leave:- The leave of the employees shall be governed as per the provisions specified  in 
Schedule II annexed to these Statutes. 
 
13. Residential accommodation of employees.- (1) The employees of the Institute shall be 

eligible for allotment of a house within the campus of the Institute, if available, in 
accordance with the rules made by the Board from time to time.  

(2)  An employee of the Institute who has been allotted house for residential purpose, 
shall be charged license fee at the rate as decided by the Board.  

(3)   The housing policy shall be decided by the Board. 

(4)    The house rent shall be paid to employee who does not to avail accommodation. 

 
14. Retirement benefits.- (1) A Contributory Provident Fund-cum-Gratuity Scheme and a 
General Provident Fund-cum-Pension-cum-Gratuity Scheme shall be constituted, maintained 
and administrated for the employees of the Institute, who joined prior to the 1st  January, 
2004, in accordance with the rules made by the Board.  

(2) The employees of the Institute, who have joined Government service or institute on 
or after the 1st January, 2004 shall be governed by the New Pension Scheme (NPS) 
of the Central Government and the retirement benefits under such a scheme as 
applicable to the employees of the Central Government from time to time shall be 
applicable to the employees of the institute.  
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15. Powers of the Chairperson.- (1)The Chairperson shall execute the Contract of Service 
between the Institute and the Director in writing as set out in Schedule III annexed to these 
Statutes.  

(2)  In emergent cases, the Chairperson may exercise the powers of the Board and inform 
the Board of the action taken by him or her for its approval in its next meeting. 

 
16. Powers and Duties of Director.- (1) The Director shall be the appointing authority of,- 

(a) Deans and Associate Deans, the selection process, positions and functions of 
which shall be as decided by the Board: 

     Provided that appointment of Dean and Associate Dean shall be approved by   
the Chairperson. 

(b) Heads of Departments or Schools or Centres of academic and administrative 
units;  

(c) Chief Warden, Wardens and Assistant Wardens of the Hostels and faculty 
associated facilities. 

 
(2)  Subject to the budget provisions made for the specific purpose, the Director may 

incur expenditure in accordance with the procedure as may be laid down by the 
Board from time to time. 

(3)  The Director may re-appropriate funds with respect to different items constituting the 
recurring budget up to such limit for each item as may be determined by the Board 
from time to time: 

Provided that such re-appropriation shall not involve any liability in subsequent 
years and every such re-appropriation shall, as soon as possible, be reported to 
the Board. 

(4)  The Director may waive recovery of overpayment up to such limit as may be 
determined by the Board from time to time, made to an employee, not detected 
within twenty four months of payment and   every such waiver shall, as soon as 
possible, be reported to the Board. 

(5)  The Director may write off irrecoverable losses and irrecoverable value of stores lost 
or rendered unserviceable due to fire, wear and tear on the recommendation of a 
Standing Committee appointed by the Board for such purpose subject to such 
financial limit, as may be specified by the Board from time to time. 

(6) The Director may employ technicians and workmen paid out of contingencies 
involving such emoluments as may be stipulated by the Board from time to time. 

(7) The Director may send the employees for training or for a course of instruction 
subject to such terms and conditions as may be laid down by the Board from time to 
time. 

(8) The Director may sanction remission or reduction of rent for buildings rendered 
wholly or partially unsuitable. 

(9) The Director may sanction temporary allocation of any building for any purpose other 
than that for which it was constructed. 
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(10) In exceptional cases, subject to availability of funds, the Director may create 
temporary posts with the approval of the Chairperson, of not more than two years’ 
duration on consolidated pay and under report to the Board. 

(11) The Director may exercise the powers of a Head of Department for the purposes of 
the Account Code, the Fundamental and Supplementary Rules and other rules of the 
Government in so far as they are applicable or may be made applicable to the conduct 
of the business of the Institute. 

(12) If for any reason, the Registrar is temporarily absent for a period not exceeding one 
month, the Director may take over, or assign to any  employee of the Institute, any of 
the functions of the Registrar as he or she deems fit: 

Provided that if, at any time, the temporary absence of the Registrar exceeds one 
month, the Board may, if it thinks fit, authorise the Director to take over or assign 
the function of the Registrar as aforesaid, for a period exceeding one month. 

(13) All contracts for and on behalf of the Institute except the one between the Institute and 
the Director shall when authorised by a resolution of the Board passed in that behalf, 
be in writing and be made in the name of the Institute and every such contract shall be 
executed on behalf of the Institute by the Registrar. 

(14)  The Director may, at his discretion, constitute such Committees as he or she may 
consider appropriate. 

(15) In the event of the occurrence of any vacancy in the office of the Chairperson by 
reason of his or her death, resignation, or otherwise or in the event of the Chairperson 
being unable to discharge his or her functions owing to absence, illness or any other 
cause, the Director may discharge the functions assigned to the Chairperson . 

17. Hostels.- (1) All the matters related to Hostels and Halls of residence and all residential 
buildings, faculty quarters, etc. shall be dealt with by the Board.  

(2) The day-to-day affairs of the Halls and Hostels including the mess shall be looked 
after by Chief Warden, Warden, Assistant Wardens.   

(3)  The Director shall appoint Chief Warden, Warden, Assistant Wardens for a period of 
two years. Provided that their period of service may be extended by the Director, 
Chief Warden, Warden, Assistant Warden as the case may be . 

(4)  There shall be a Council of Wardens, comprising of all Wardens and Chaired by the 
Chief Warden to co-ordinate the activities of various Halls and Hostels. 

 
18. Allowances.- (1) The employees of the Institute shall be entitled to travelling and daily 
allowances according to the scales of pay fixed by the Board from time to time. 

(2)  The employees of the Institute shall be entitled to reimbursement of medical expenses 
incurred on themselves and their Family members or dependents in accordance with 
the rules made in this behalf with the prior approval of the Board. 

(3) The Board shall lay down the guidelines for the periodic performance review for all 
the regular employees including faculty and allowances such as Cumulative 
Professional Development Allowance (CPDA), special research grants, special 
research leaves, etc., may be awarded only to the contributing faculty for which the 
policy may be approved by the Indian Institutes of Information Technology council 
for uniformity among the centrally funded Indian Institutes of Information 
Technology.  
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19. Authentication of orders and decisions of the Board.- All orders and decisions of the 
Board shall be authenticated by the signature of the Registrar or any other person authorised 
by the Board in this behalf. 
 
20. Meeting of Board.- (1)  The Board shall ordinarily meet four times during a calendar 
year. 
 

(2) The Chairperson either on his or her own initiative or at the request of the 
Director or on a requisition signed by not less than three members of the 
Board shall convene the meeting. 

(3) A quorum for a meeting of the Board shall be six members:  

    Provided that a member may participate through video link: 

 Provided further that if a meeting is adjourned for want of quorum, it shall be 
held within a week from the date of such adjournment, at the same time and 
place, or on such other day and such other time and place as the Chairperson 
may determine, and if at such a meeting a quorum is not present within half-
an-hour from the time appointed for holding the meeting, the members present 
shall be a quorum, as long as it does not fall below thirty percent of the total 
membership and in such cases where an adjourned meeting started without 
normal quorum, the meeting shall be deemed as over as soon as the number of 
members present goes below the number at the starting of the meeting and the 
agenda of adjourned meeting shall be the same as that for the originally 
scheduled meeting. 

(4)   All items considered at the meetings of the Board shall preferably be decided 
by a consensus failing which by a majority of the votes of the members present 
excluding the Chairperson and if the votes are equally divided, the Chairperson 
shall have the casting vote. 

(5) The Chairperson, if present, shall preside over every meeting and in his or her 
absence, the Chairperson, may nominate any one of the members to act as the 
Chairperson for any particular meeting and if such a nomination is not made by 
the Chairperson, then the Board members may elect the Chairperson for that 
meeting.  

(6)  The Registrar shall send a written notice of every meeting to every member at 
least two weeks before the date of the meeting and  the notice shall state the 
place and the date and time of the meeting.  

Provided that the Chairperson may call a special meeting of the Board at 
short notice to consider urgent special issues, and the quorum of such 
special meeting shall be the same as of the regular meeting. 

(7)  The notice of meeting may be delivered either by hand or by registered post or by e-
mail to each member in their address as recorded in the office of the Board. 

(8)  The Registrar shall circulate the agenda of the meeting to the members at least two 
weeks before the meeting, except in case of Special meeting. 

(9)  Notices of motions for inclusion of any item on the agenda shall reach the Registrar 
at least one week before the meeting:  
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Provided that the Chairperson may permit inclusion of any item for which due 
notice has not been received. 

(10) The decision of the Chairperson in regard to all questions of procedure shall be final. 

(11) The Registrar shall draw the minutes of the proceedings of a meeting in consultation 
with the Director and circulate to all members of the Board with the approval of the 
Chairperson and the minutes, along with any amendment suggested, shall be 
confirmed at the next meeting of the Board or by way of circulation.  

(12) After the minutes are confirmed and signed by the Chairperson, they shall be 
recorded in a minute book.  

(13) If a member of the Board fails to attend three consecutive meetings without leave of 
absence from the Board he or she shall cease to be a member of the Board. 

(14) Membership on the Board shall be non-transferable. 

(15)  The calendar of Board may be drawn for one year at the beginning of the year and 
in case of change in schedule, the members shall be consulted. 

(16) The Board shall recommend to the Central Government in the Ministry of Human 
Resources Development to create non-faculty positions the total number of which 
shall be determined as an appropriate fraction of the total students’ strength as per 
the guideline made by the Council. 

 
21. Meeting of the Senate.- The Senate shall meet as often as necessary, but ordinarily not 
less than four times during a calendar year and a calendar of ordinary Senate meetings may 
be drawn up at the beginning of the academic session. 
 

(1)  The Chairperson of the Senate either on his or her own initiative or on a requisition 
signed by not less than twenty percent of the members of the Senate shall convene a 
meeting of the Senate. 

(2)  A quorum for a meeting of the Senate shall be half of the total members of the 
Senate.  

(3)  The Director, if present, shall preside over every meeting of the Senate and in his or 
her absence, a member nominated by the Director shall preside at the meeting.  

(4)   The Registrar shall circulate a written or electronic notice of every meeting, together 
with the agenda to the members of the Senate at least a week before the meeting: 

Provided that the Chairperson of the Senate may permit inclusion of any item 
for which due notice has been given. 

(5)   Notwithstanding the provisions of sub-statute(1), the Chairperson of the Senate may 
call for an emergency meeting of the Senate at short notice to consider any urgent 
special issues. 

(6)  The decision of the Chairperson of the Senate in regard to all questions of procedure 
shall be final. 

(7)  The Registrar shall draw the minutes of the proceedings of a meeting of the Senate 
with the approval of the Chairperson of the Senate and circulated to all the members 
of the Senate: 

Provided that any such minute shall not be circulated if the Senate considers 
such circulation prejudicial to the interests of the Institute and the minutes 
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along with amendments, if any suggested, shall be placed for confirmation at 
the next meeting of the Senate.  

(8)   After the minutes are confirmed and signed by the Chairperson of the Senate, they 
shall be recorded in the minute book which shall be kept open for inspection of the 
members of the Senate, the Board and the Council at all times during office hours. 

(9) In emergent cases, the Chairperson of the Senate may exercise the powers of the 
Senate and report to the Senate of the action taken by him or her at its next meeting 
for its approval. 

 
22. Meeting of the Finance Committee.- (1) The Finance Committee shall meet as often as 
may be necessary but at least twice a year. 
 

(2) Four members of the Finance Committee shall form a quorum of a meeting of the 
Finance Committee. 

(3) The Chairperson of the Board shall preside over the meeting of the Finance 
Committee and in his or her absence, the Chairperson, may nominate any one of the 
members to act as the Chairperson for any particular meeting and   if such a 
nomination is not made by the Chairperson, then the Director may act as the 
Chairperson for that meeting. 

(4)  The proceeding of adjournment of a meeting, conduct of adjourned meeting, notices 
of the meeting, inclusion of items in the agenda and confirmation of the minutes etc. 
applicable to the meetings of the Board as specified in Statute 20 shall, so far as may 
be, be applicable in  relation with the meetings of the Finance Committee. 

(5)  A copy of the minutes of every meeting of the Finance Committee shall be sent to the 
Board. 

 
23. Meeting of Building and Works Committee.-(1) The Building and Works Committee 
shall meet as often as is necessary, but not less than twice a year. 
 

(2) A quorum for a meeting of the Building and Works Committee shall be four members. 

(3)  The provisions regarding notices of meeting, inclusion of items in the agenda and 
confirmation of the minutes applicable to the meetings of the Board as specified in 
Statutes 20 shall, so far as may be, be applicable in connection with the meetings of the 
Building and Works Committee. 

(4) A copy of the minutes of every meeting of the Building and Works Committee shall 
be sent to the Board. 

 
24. Grievance Redressal mechanism.- 

(1)  A grievance Redressal Mechanism in the form of a sub-committee of the Board shall 
be constituted and the committee shall function with proactive disclosure of its 
decisions on Institute website in order to enhance transparency.  

(2)  In case of a complaint by an employee or faculty or student is not resolved by the 
mechanisms in place in the institute, the same shall be referred to the sub-committee 
of the Board and the decision thereof shall be communicated to such employee or 
faculty or student.  
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SCHEDULE I 

CONDUCT RULES 
(see Statutes 10(9)) 

 
1. Definitions.- In this Schedule, unless the context otherwise requires, - 

(a) “Employee” means all permanent and temporary or contractual employees of the 
Institute and all individuals who assert an association with the Institute; 

(b) “Competent authority” means the Board of Governors in case of the Director, and 
the Director in case of all other employees; 

(c) "Members of family" in relation to an employee includes; 

(i) the wife or husband as the case may be, of the employee, whether residing 
with the employee or not but does not include a wife or husband, as the case 
may be, separated from the employee by a decree or order of a competent 
Court; 

(ii) son or daughter or step-son or step-daughter of the employee and wholly 
dependent on him, but does not include a child or step-child who is no longer 
in any way dependent on the employee or of whose custody the employee has 
been deprived by or under any law; 

(iii) any other person related, whether by blood or marriage to the employee or to 
the employee's wife or husband, and wholly dependent on the employee. 

2. Integrity.- (1) All employees shall maintain integrity and shall not adopt any unethical 
or unlawful practice  

(2)  All employees of the Institute  shall,- 

(i) strive to develop knowledge and understanding of their area of expertise or 
professional field;  

(ii) exercise their best professional and ethical judgment and carry out their duties 
and functions with integrity and objectivity;  

(iii) act promptly, diligently and conscientiously;  
(iv) act fairly and reasonably, and treat students, employees, affiliates, visitors to 

the Institute  and members of the public with respect, impartiality, courtesy 
and sensitivity;  

(v) avoid conflicts of interest;  
(vi) maintain a co-operative and collaborative approach to working relationships; 

and  
(vii) protect the Institute’s intellectual property arising from teaching and research 

(3) All employees shall be present in the institute as per the prescribed office hours unless 
they have been assigned duty outside institute or are on officially sanctioned leave. 

(4) If an employee’s professional activities outside the Institute prevent him or her from 
physical presence in the Institute and cause a conflict of commitment, the same shall 
be discussed with the Head of the Department or Director. 
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(5) Any employee who is in charge of a work place shall take appropriate steps to 
prevent sexual harassment of any woman at such work place.  

Explanation:- For the purposes of this sub-rule, the term  "sexual harassment" 
includes such unwelcome sexually determined behaviour, whether directly or 
otherwise, such as,- 

(i) physical contact and advances; 
(ii) demand or request for sexual favours; 

(iii) sexually coloured remarks; 
(iv) showing any pornography; or 
(v) any other unwelcome physical, verbal or non-verbal conduct of a sexual 

nature. 

(6) Any employee found indulging in any act of sexual harassment at work-place,  
shall be liable for disciplinary action as per the rules of the institute. 

(7) No employee shall accept or permit any member of his family or any other person 
acting on his or her behalf to accept, any gift.   

3. Public comment.- An employee who makes public comment or representations and 
in doing so identify himself as employees of the Institute shall do so according to the 
following guidelines, namely:- 

(i)   the Institute encourages its employees to disseminate results of research or 
scholarship undertaken in the Institute on an open and timely basis to the broader 
scholarly community; 

(ii)   the Institute encourages its employees to participate in public debate and be 
available to the media for comment in their field of expertise.  

(iii)   employees shall maintain the highest professional and ethical standards when 
they associate themselves with the Institute in public statements, and an employee 
shall ensure that no public statement made by  him shall bring the Institute into 
disrepute; 

(iv)   employees contributing to public commentary shall identify themselves using 
their title, and qualifications when they are writing or speaking publicly on a 
matter within their academic or professional field of expertise or specialization;  

(v)   all statements made by employees in the capacity as experts in their fields of 
expertise or specialization shall be accurate, professional and exercise appropriate 
restraint; 

(vi)   when commenting in public, employees are expected to act in good faith and shall 
not misrepresent their expertise; 

(vii)   only those employees officially appointed on behalf of the Director to represent 
the Institute shall comment publicly for the Institute on policies of the Institute, 
and all administrative issues;  

(viii)   while publicly communicating on any matter, employees shall be mindful that 
they show respect for the opinions of others, do not injure a person's reputation or 
create a basis for defamation action and in  such cases, the Institute shall not be 
responsible for any claims for defamation or otherwise which may be instituted 
for such comment;  

(ix)   an employee shall obtain prior permission from competent authority in case he is 
called upon to give evidence in connection with any enquiry conducted by any 
person, authority or committee; 
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Provided that no permission shall be required to give evidence before internal 
committees of the Institute or in case of judicial enquiries. 

4. Conflicts of interest.- All employees shall make full disclosure to the Institute of all 
relevant facts and circumstances giving rise to an actual, potential or perceived conflict of 
interest and comply with the following guidelines, namely:- 

(a) employees shall ensure that scholarly activities within the Institute and open and 
timely dissemination of results of scholarly activities are not in actual, potential 
or perceived conflict with their external, personal or financial interests;  

(b) all stakeholders shall be adequately informed about external, personal or financial 
obligations that may delay or prevent free dissemination of the results of 
scholarly activities; 

(c) professional activities outside the Institute shall not detract an employee from his 
duties within the Institute;  

(d) employees who involve or become aware in a conflict of interest shall 
immediately declare it to the institute through the Director;  

(e) the Institute shall have a comprehensive plan for managing the conflict of interest 
prepared and share it with the concerned employee; 

(f) all employees, before entering into any Memorandum of Understanding with an 
outside company or organisation shall have to discuss the terms and conditions in 
the agreement with competent authorities in order to ascertain acceptability of the 
same to the Institute;  

(g) an employee of the institute shall dissociate himself from any action that he or she 
is performing individually or as a member of a group either as part of ones duties 
or as a consequence of some responsibility entrusted to him by a competent 
authority if it involves conflict of interest; 

(h)  an employee shall be duly rewarded through honoraria, consulting fees and 
royalties for these activities specified above: 
 

Provided that, the decisions taken by an employee in day to day discharge of 
responsibilities in the Institute should not be influenced by considerations of 
personal financial gains;  
 

(i) the Board shall formulate a comprehensive policy for Conflict of Interest and the  
situation shall arise when the outcome of any action that a person is responsible 
for involving favourable or unfavourable consequences for self or any person 
who is a member of the family or is closely related (e.g. supervisor of a student). 

5. Financial interests outside the Institute.- (1) An employee shall disclose personal 
financial interests and those of the members of his family when he has one or more financial 
interests, including payment for services or teaching, income from consulting fees, honoraria, 
royalties from intellectual properties not owned by the Institute, especially in cases where 
they are dealing with any company or organisation subject to that,- 

(i) company or organization funds research at the Institute in which the employee is 
involved; 

(ii) licenses intellectual property in which the employee has a financial interest; 
(iii) sponsors the employee’s participation as a speaker in continuing or on-line 

education programmes; 
(iv) enters into a Memorandum of Understanding with the Institute to which the 

employee is a signatory; 
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(v) makes a product that is under study in which the employee is involved, or 
(vi) has interests that can have a potential influence on the employee’s scholarship or 

research; 
(vii) has been incubated by the institute. 

(2)  Assessment of conflicts of interest of employees shall be conducted by the competent 
authority. 

6. Intellectual Property.- All employees shall abide by the policy on Intellectual 
property. 

7. Political Activity.- Every employee shall be governed by the rules of the 
Government of India as applicable to the Central Government employees relating to political 
activities. 

8. Information to institute.- (1) An employee or student of the institute shall inform the 
institute of any circumstance such as but not restricted to criminal charges or proceedings, 
chronic insolvency or indebtedness etc. that may hamper him in the performance of his duties 
or responsibilities. 

(2) An employee of the institute shall declare his movable and immovable assets that are 
owned by him or her or by members of the family, as per the norms applicable to the 
employees of the Central Government. 

Note 1: Ownership implies legal ownership as per records (such as but not restricted 
to registration, lease, mortgage etc.) or physical ownership or possession of the asset. 

9. Representations, grievances, complaints.- For any representation, appeal, grievance 
or complaint, employees or students of the institute shall use the established channels and 
mechanisms as set up by the Board of Governors.  

Note 1: The Board of Governors shall set up and announce established channels and 
mechanisms (such as Ombudsman, grievance redressal committees etc.) to thoroughly 
examine the representations or grievances or complaints and recommend action to the 
competent authority which shall be publicly visible and widely communicated to all 
members of the institute. 

10. Punishments and due process.- Any student or employee of the Institute who 
violates any provision of these rules shall be liable to be punished after due process. 

11. Saving Clause.- The matters which are not covered by the above rules shall be dealt 
with in accordance with the provisions of the Central Civil Services (Conduct) rules as 
applicable to the Central Government employees. 
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SCHEDULE II 
LEAVE RULES 
(see Statutes 12) 

 
Leave.-  (1) A faculty member shall cease to be in the service of the Institute if he or she is 
continuously absent from duty for five years, with or without leave, unless such absence is on 
approved deputation or on foreign  service terms. 
 
(2)  A faculty member shall be treated as on duty for the period as sanctioned by the 
Institute for academic work including attending conferences or seminars when the financial 
support is provided by the Institute or Government of India approved Institute projects or any 
such agency. 
 
1. Casual leave.- All employees shall be entitled to eight days of casual leave or as 
specified by the  Central Government in a calendar year. 
 
2. Special casual leave. - All employees shall be entitled to Special casual leave of 
fifteen days for the purposes such as participation in conferences or academic meetings, 
conducting viva of the reputed Institutes and Universities, selection committee meetings, 
court appearances in public interest, or any other purpose as it deem fit by the Director, when 
travel support in all these cases are not from the Institute.  
 
3. Half pay leave and Commuted leave.- All employees shall be entitled for half pay or 
commuted leave as per the rules formulated by the Board.  
 
4. Maternity, paternity and child care leave.- Maternity, paternity and child care leaves 
shall be admissible to a faculty member with less than two surviving children. 
 
5. Earned leave.- (1) All employees shall be entitled for thirty days of earned leave in a 
year, provided that due to her or his teaching responsibilities, a faculty member may not be 
granted more than fifteen days of earned leave during a semester, subject to not more than 
seven days at a time unless in exceptional cases. 
 
(2) Faculty members may avail earned leave during the vacation period, called as Special 
Earned Leave, which will enable his preparation for the ensuring semester in a free 
environment, with the implication that during the vacation period as defined in the academic 
calendar for a year, she or he is entitled to two days of absence for every day of earned leave 
granted and such leave during vacations shall be called as special earn leave. 
 
(3) During vacation periods as specified in the academic calendar for the students, except for 
the period for which she or he has been granted the special earned leave, a faculty member 
shall remain on duty, engaging in research, supervision of projects, conducting on-campus 
extension activities, institute administrative duties, etc. and credit to earned leave shall be 
made on the first day of July of every year. 
 
(4) The earned leave at the credit of a faculty member shall be carried forward and shall be 
accumulated up to a maximum of three hundred days.  
 
6. Leave on academic grounds.- (1) Leave shall be granted for the purpose of academic 
growth of a regular faculty member for the beneficial purpose to the Institute in pursuit of 
excellence. 
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 Explanation – (1) For the purpose of this rule it is clarified that leave on academic 

ground shall basically be for the professional rejuvenation of the faculty member and 
after availing the leave, a faculty member is supposed to serve the institute for a 
period which shall be specified by Board and the faculty member furnish a bond to 
this effect.  

 
(2) Any leave of absence for a duration exceeding a month during a semester up to a 
maximum of one semester with the provision of prefixing or suffixing of vacation 
periods or both shall be termed short leave and any leave of absence overlapping two 
or more semesters shall be termed as long leave. 

 
(3) A short or long leave may be on foreign service terms and the institute shall not 
pay any salary to the faculty member on leave on foreign service terms.  

 
(4) The terms of deputation to foreign services of faculty member shall be normally 
granted only for proceeding to head a government institution, Government 
organisation or a government body like the Department of Science and Technology 
(DST).  

 
(5) An employee who is granted leave on foreign service terms shall be entitled for 
pension, if entitled, and leave salary contribution, gratuity contribution, and her or his 
own contribution towards General Provident Fund (GPF) or Contributory Provident 
Fund (CPF).  

 
7. (1) A faculty member on sabbatical leave shall be paid full salary during the leave 
period and the sabbatical leave shall not exceed two semesters with the provision of prefixing 
and suffixing vacation periods.  
 

(2) Salary during sabbatical leave.- First sabbatical leave may be granted only after 
serving the Institute for six years (including leave as due availed but restricted to 
casual, earned and commuted leave.) 
 
(3) A faculty member shall be eligible for subsequent sabbatical leave, if he or she has 
already spent six years at the Institute since availing the last sabbatical (including 
leave as due availed restricted to casual, earned and commuted leave) and the number 
of sabbatical leave shall be limited to three in the entire service period. 

 
8. Eligibility for short leave.- A faculty member shall be eligible for short leave if he or 
she has already spent two full semesters at the institute after returning from the last short or 
long leave or after initially joining the institute and subject to compliance of any previous 
bond. 
 
9. Eligibility for long leave.- If he or she has already spent five years at the institute after 
joining the Institute or return from the previous long leave or sabbatical leave and this may be 
relaxed up to two years for Assistant or Associate Professors for availing long leave for the 
first time in their tenure as faculty members at the Institute. 
 
10. Entitlement.- A faculty member shall be eligible for leaves only when it is ensured 
that the teaching and other academic activities of the Institute shall not be jeopardised and 
Department has enough faculty members to handle the academic requirements. 
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11. Saving Clause.- The matters which are not covered by above rules shall be dealt with 
in terms of Central Civil Services (Leave) Rules. 
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SCHEDULE III 
CONTRACT OF SERVICE 

[See Statute 16(1)] 
 
An AGREEMENT for service made this …..………day 
of……………………………….………. …………between ……………………(herein after 
called the appointee) of the one part and the Indian Institute of Information Technology 
________________, incorporated under the Indian Institutes of Information Technology Act, 
2014 (Act 30 of 2014) (hereinafter called the Institute).  
 
WHEREAS in terms of section 24(1) of the Indian Institutes of Information Technology Act, 
2014 (hereinafter called the Act) and Statute 16(1) of the Statutes of the Institute (hereinafter 
called Statutes) the Central Government referred to in the Act with the approval of the 
Visitor, has been pleased to approve the appointment of the Director (herein after called 
appointee) of the Institute on contract for……..years and the appointee has accepted such 
appointment upon the terms and conditions hereinafter appearing NOW THESE PRESENTS 
WITNESSETH and the parties hereto respectively agree as follows:- 
 
(1) This agreement of service shall be deemed to have been entered into subject at all times 

to the provisions of the Act, and Statutes covering the institute as in force from time to 
time as applicable to permanent confirmed employees. 

 
(2) The appointee shall be on service under the agreement for a period of............ years with 

effect from ……………………that is date of joining the post.  
 

Provided that if the appointee on conclusion of the period of service mentioned 
above is below the age of superannuation, his service shall continue till the 30th 
June of the academic year in which the appointee concludes the said period of 
service or till he attains the age of superannuation, whichever is earlier. 

 
(3) The appointee shall be the Principal academic and Executive Officer of the Institute and 

serve the Institute with powers and duties provided in the said Act and Statutes. 
 
(4) The appointee shall devote his wholetime to the service of the Institute and shall be 

subject to the Conduct Rules and other provisions of the said Act and the Statutes and 
any information obtained by the appointee during or in connection with his service and 
the work upon which he is engaged shall be treated as secret and confidential and 
appointee shall be deemed in all respects, to be subject to the Indian Officials Secrets 
Act, 1923. 

 
(5) During the period of his service except in respect of any period of suspension and also 

of any period of leave without pay, the appointee shall be entitled subject to the Indian 
Income Tax to an initial pay of Rs............ in the Scale of Rs: ……………… provided 
that if any time the appointee proceeds on deputation out of India his pay and 
allowances during the period of his deputation shall be such as may be decided by the 
Board of Governors and in addition the appointee shall draw allowances like Dearness 
Allowance, City Compensatory Allowances etc. as may be admissible from time to 
time as per rules of the Institute. 
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(6) During his service as director the appointee shall subscribe to the Contributory 

Provident Fund-cum-gratuity of the Institute according to the provisions made in the 
Statutes subject to such modifications in these provisions as may be made from time to 
time and shall also be entitled to the contribution of the Institute as admissible to the 
permanent confirmed employees as per the Statutes and in the event of the appointee 
being employee of any other Institute and enjoying the benefits either under. CPF-cum-
Gratuity Scheme or G.P.Fund-cum-Pension-Cum-Gratuity Scheme, he shall join the 
corresponding Scheme of the Institute with transfer of this accumulation as admissible 
under the Statutes. 

 
Provided that in case the appointee is the employee of the Institute he shall continue to 
be governed by the Contributory Provident Fund-cum-Gratuity Scheme or General 
Provident Fund-cum-Pension-cum-Gratuity Scheme as applicable to him immediately 
prior to this contract appointment and shall be entitled to benefits of the Scheme for the 
period of his service under this contract like other permanent employees of this Institute 
as per the Statutes. 

 
(7) Notwithstanding anything hereinbefore contained the appointee shall, unless otherwise 

decided by the Institute, be entitled to receive the whole or in part as may be 
determined by the Institute the benefits of any improvements in the revision of pay and 
retirement benefits that may be effected by the Institute subject to the date of these 
presents in the terms and conditions of the service of members of the branch of 
Institute, service to which he may for the time being belong, and the decision of the 
Institute in respect of such improvement in the terms and conditions of their service of 
appointee shall operate so as to modify to that extent the provisions of these presents. 

 
(8) The appointee shall be entitled to leave as admissible to permanent non vacation 

employees of the Institute under the Statutes. 
 
(9) The appointee shall be entitled to furnished rent free accommodation in the Campus of 

the Institute as may be approved by the Board of Governors of the Institute. 
 
(10) The appointee shall be eligible for privilege in relation to medical attendance and 

treatment as provided for in the Statutes. 
 
(11) The appointee shall be paid travelling expenses for joining the Institute as admissible to 

an Officer of the Central Government equivalent rank under the Transfer T.A. Rules of 
the Central Government deeming the appointment of the appointee as on transfer in 
public interest. 

 
If the appointee is required to travel in the interests of Institute work, he shall be 
entitled to traveling allowance on the scale provided for in the T.A. Rules of the 
Institute in force from time to time and similarly the appointee shall be entitled to 
leave travel concession for visiting his home town as per the rules of the Institute. 

 
(12) Any amount received by the appointee from books and articles published by him at his 

cost shall be left to him as an encouragement for continuing his work in that line and he 
shall also be allowed to do consultancy and retain benefits of the same as per rules laid 
down by the Board from time to time. 
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(13) The services of the appointee may during the period of contract be terminated by the 

Institute at any time by three calendar months notice in writing given at any time during 
service under this contract without any cause assigned. Provided that the Institute may 
in lieu of the notice herein provided to give the appointee a sum equivalent to the 
amount of his basic pay for three months and the appointee may also terminate his 
service by giving to the Institute three calendar months notice in writing. 

 
(14) The appointee shall be allowed the status of Professor of …………. to take part in 

teaching and research in the Department of ...................................... subject to his 
convenience. 

 
(15) In respect of any matter for which no provision has been made in this agreement the 

appointee will be governed by the said Institute of Technology Act 1961 or any 
modification thereof for the time being in force and the Statutes made thereunder for 
time being in force. 

 
IN WITNESS WHEREOF on the day and the year above written, the Chairman of the Board 
of Governors of the Institute has hereinto set his hand and the appointee has hereunto set his 
hand. 
 
Signed and delivered for the Indian    Chairman, 
Institute of Information Technology     Board of Governors, 
…………………………………. By     Indian Institute of Information 
the Chairman, Board of Governors     Technology …………… 
of the Institute. 
 
In the presence of signature of  
witness with address 
 
Signed and delivered by the said      Director 
appointee         IIIT 
……………………... 
 
In the presence of signature of 
witness with address 
1. ____________________  
    ____________________  
    ____________________ 
 
2. ____________________ 
    ____________________  

   ____________________ 
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